
UY BAN NHAN DAN LONG HOA XA HOI CHU NGHIA VItT NAM 
TiNH TAY NINH 	 Dec lap - Tkr do - Hph ph& 

S8: 03 /2021/QD-UBND 	Tay Ninh, ngay thong (f nam 2021 

QUYET DINH 
Ban hanh Quy the lam viec 

cua Uy ban nhan dan tinh Tay Ninh 

UY BAN NHAN DAN TINH TAY NINH 

Can cis' Lugt To cherc chinh quyen clia phwang ngay 19 thong 6 nam 2015; 

Can cis' Lu'cit sera cloi, b 'a sung mat so cliu Lugt To chew Chinh phis va Lugt To 
cherc chinh quyen clia phyrang ngay 22 thong 11 nam 2019; 

Can cer Quy'jt clinh so 53/2006/QD-TTg ngay 08 thing 3 nam 2006 cita Thu 
twang Chinh phet ban hanh Quy the lam viec mciu cita UBND tinh, thanh ph'a tart 
thuac Trung wang; 

Can cer Quyit clinh so 45/2018/QD-TTg ngay 09 thong 11 nam 2018 ceta Thu 
twang Chinh phet quy clinh the cla hai hop trong hoot clang quan ly, clieu hanh cua 
ca quan thuac he thong hanh chinh nha 'mac; 

Theo cl'd nghi cita Giam clac So' Nai vu tai Tee trinh so 921/TTr-SNV ngay 29 
thong 12 nam 2020. 

QUYET DINH: 

Dieu I. Ban hanh kern then Quyet dinh nay Quy the lam viec cua Uy ban nhan 
dan tinh Tay Ninh. 

Dieu 2. Quyet dinh nay có hiau hrc lce tir ngay, thong OLnam 2021, thay the 
Quyet dinh so 38/2016/QD-UBND ngay 20/10/2016 cua UST ban nhan dan tinh Tay 
Ninh \fa viec ban hanh Quy the lam viec cila UST ban nhan dan tinh Tay Ninh. 

Dieu 3. T8 chirc thkrc hian 

Nguoi dirng d'au ca quan, don vi thu8c1L'Jy ban nhan dan tinh, Chu tich Uy ban 
nhan dan cac huyan, thi xa, thanh pho có troth nhiam ph8 bien, quan triat Quy the 
nay den can b8, tong chirc, ngtroi dung dau cac don vi sir nghiap thu8c don vi, dia 
phtrang minh phkt troth. 

Chinh Van phong Uy ban nhan dan tinh chin troth nhiam don dOc, kiem tra 
viec thkrc hian Quy the lam viec ciia UST ban nhan dan tinh. 
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Dieu 4. Thanh vien Uy ban nhan dan tinh, Thu trtrong cac co quan, dcm vi 
thuOc Uy ban nhan dan tinh, Chu tich Uy ban nhan dan cac huyen, thi xa, thanh 
phO, Thu twang cac co quan, coon vi lien quan chiu trach nhiem thi hanh Quyet 
Binh nay./. 

TM. IJi? BAN NHAN DAN 
CHU TICH 

No'i nhipr 
Van phOng Chinh phil; 

- Vu phap che - Be NOi vu; 
- Cue Kiem tra van ban QPPL-BTP; 
- TT.TU, TT.HDND; 
- Doan DBQH; 
- Van phOng Tinh ay va cac CQ tham muu giap viec 
Tinh ay; 
- Chu tich, cac PCT UBND tinh; 
- UBMTTQVN va cac to chirc CT-XH tinh; 
- Nhu Dieu 4; 
- SO.  Ttr phap; 
- Trung tam Cong bao — Tin hoc tinh; 
- Lanh dao VP, cac Ph6ng, Ban; 
- Ltru: VT, VP. 
K.Q4 



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VICT NAM 
TiNH TAY NINH 	 D(ic 14p - Ty do - 114,nh phoc 

QUY CHE LAM VItC 
CUA UY BAN NHAN DAN TiNH TAY NINH 

(Ban hanh kern theo Quy‘t dinh so 03/2021/QD-UBND 
ngaye thang 01 narn 2021 ci'da Uy ban nhan dein tinh Tay Ninh) 

Chutmg I 

NHiNG QUY DINH CHUNG 

Dieu 1. Pharr vi diet' chinh, d6i ttromg ip dung 

1. Quy the nay quy dinh ve nguyen tac, the dO trach nhiem, le 18i lam viec, 
trinh tit giai quyet cong viec va quan he ding tac cua Uy ban nhan tinh Tay Ninh 
(sau day viet tat la UBND tinh). 

2. Cac thanh vien UBND tinh, Thu truang cac ca quan chuyen mon, ca 
quan, don vi thuec UBND tinh (sau day g9i chung la ca quan, don 	UBND 
cac huyen, thi xa, thanh pith (ggi tat la UBND cap huyen) va cac ca quan, to 
chirc, ca nhan có quan he lam viec veri UBND tinh chin six dieu chinh cua Quy 
the nay. 

Dieu 2. Nguyen tac lam viec cua UBND tinh 

1. UBND tinh lam viec theo nguyen tac tap trung dan chu, vita bao dam 
phat huy vai tro lanh dao dm tap the UBND tinh, vita de cao trach nhiem ca 
nhan cua Chu tich, cac Pho Chu tich UBND tinh va Uy vien UBND tinh. 

2. Giai guy& cong viec theo quy dinh cua phap luat; sly chi dap, dieu hanh 
cua Chinh phit, Thu ttro'ng Chinh 	bao dam sir lanh ciao cua Tinh uy, sir 
giam sat cua. HOi dong nhan dan tinh va sir phoi hgp v8i Uy ban Mat tr4p to 
quoc Viet Nam tinh va cac to &Ix chinh tri - xa hOi. 

3. Trong phan cong giai guy& cong viec, moi nhiem vg chi giao cho mot co 
quan, mot ngtrai chu tri va chit' trach nhiem chinh. Thu truang ca quan, don 
ca nhan dugc giao cong viec phai chlu trach nhiem ve tier' dO, chat bang va ket 
qua giai quyet ding viec dugc giao. 

4. Trong giai quyet cong viec phai bao dam tuan thu trinh tit, thu tuc va 
thai han theo dung quy dinh cua phap luat, chuong trinh, ke hoach cong tac va 
Quy che nay. Bac, dam six ph8i hap trao doi thong tin trong giai quyet cong viec 
va trong mgi hoat dOng theo chdc Wang, nhiem vg, quyen han doge phap luat 
quy dinh; cap duai phgc tung sg lanh dao, chi dao dm cap tren. 

5. Thgc hien phan cap, uSr quy6n nhiem hgp cho UBND cap huyen, 
co quan, don 	, chirc va ca nhan thirc hien nhiem vg,,quyen han 	UBND 
tinh theo quy dinh 	phap 1114, bao dam sir quan dieu hanh thOng nhat cua 
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UBND tinh; d8ng thi phat huy tinh chu Ong, trach nhiem, sang tao ciaa UBND 
cap huyen, cac ca quan, to chirc va ca nhan trong viec thgc hien cac nhiem vu 
quan ly nha ntrac. 

6. COng khai, minh bach, hien dai h6a hoat dOng cUa UBND tinh, cac co. 
quart, clan vi va ca quan hanh chinh nha nuerc cap huyen, xa; thgc hien nen hanh 
chinh thong nhat, thong suot, lien tuc, dan chit, hien dai, Hem chinh, phuc vu 
Nhan dan va chiu six kiem tra, giant sat dm Nhan dan. 

Chuvng II 

TRACH NHIEM, PHAM VI, CACH TITUC GIAI QUYET CONG 
VIVC VA QUAN HE CONG TAC 

Ditu 3. Trach nhqm, phm vi va cach thik giai quye't cong viec cim 
UBND tinh 

1. UBND tinh thgc hien nhiem vu, quyen han quy dinh tai LuSt T8 chirc 
chinh quyen dia phuang 2015 va Luat sira doi, 136 sung mot so dieu Lu4 To 
chirc Chinh phu va Luat T6 chirc chinh quyen dia phuang ngay 22 thang 1 1,narn 
2019. UBND tinh thao luan tap the va quyet dinh theo da s8 doi vai cac van de 
dugc quy dinh tai Dieu 21 Luat T6 chirc chinh quyen dia phuang nam 2015 va 
nhfing van de quan trong khac ma phap lust quy dinh thu9c tham quyen cua 
UBND tinh quyet dinh. 

2. Cach thi c giai guy& cong viec cua UBND tinh. 

a) Thao luan va guy& nghi tai phien hop UBND tinh; 

b) Giriphi6u lay )% kien thanh vien UBND tinh. 

Khi nhan dugc Phi6u lay y kien, cac thank vien UBND tinh phai c6 kien 
tra Ryi trong thOi han ghi trong phieu lay kien. Sau thoi han dugc quy dinh 
trong Phieu lay y kien, cac thanh vier' UBND tinh khong coy kien tra loi thi 
dugc xem la (long y va phai chiu trach nhiem trix9c UBND tinh ve not dung da 
dugc lay y kien. 

c) Quyet dinh &la UBND tinh dugc thong qua khi c6 qua nira tong so thanh 
vien UBND bieu quyet tan thanh. Khi bieu quyet tai phien h9p UBND tinh cling 
nhu khi lay )'T kien cac thanh vien UBND tinh, neu so tan thanh va khong tan 
thanh bang nhau thi quyet dinh theo y kien cua Chit tich UBND tinh. Thanh vien 
UBND tinh dugc thao luan dan chu va c6 quyen bao luu y kien nhung phai thgc 
hien theo quyet dinh cita UBND tinh. 

3. UBND tinh phan cong Chu tich UBND tinh thay mat UBND tinh xem 
xet quyet dinh nhimg van de d'9t xuat, cap bach can phai xtr ly gap, nhimg,  not 
dung dugc quy dinh theo trinh tlx 	ttic hanh chinh ISO,  da dugc cong bo va 
giai quyet cong viec thuong xuyen, sir vu stir viec thu9c tham quyen cua UBND 
tinh hoac nhung van de dugc UBND tinh thong nhat ve chu truang, nguyen tac. 
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Chu tich UBND tinh bao cao tai phien hpp UBND tinh gdn nhat ye nhang van 
de da quyet dinh cu the nhu sau: 

a) Chil twang &I to dOi vdi du an ngoai khu ding nghiep c6 chuyen muc 
dich sir dung ddt (trir ddt lua, ddt rimg, dat do nha nuoc quan 12); 

b) Chu tnxang d'au to doi vdi du an dia nha ddu to trong ntrac hoac ngoai 
nu6c ngoai khu cong nghiep, khu kinh to cira khau; c6 trong quy hoach, ke 
hoach sir dung dat, quy hoach phat trien kinh to - xa h6i dircyc duyet va c6 dien 
tich sir dung ddt clued 05 hecta, khong phai la dat do nha mr6c quan 

c) Cac dp an dasu to cong thu6c nhom C; 

d) Cac thu tuc hanh chinh ma UBND tinh da cho dm' truong trong cac De 
an, Ke hoach nhu: Giao dat, cho thue dat, chuyen mpc dich sir dung dat, cap 
GCNQSDD, thu h6i ddt, ban hanh gia &At; thdm dinh, phe duyet bao cao danh 
gia tac Ong mOi trueng cua cac du an dau tu; cap pile') thu6c linh vgc khai thac 
khoang san; cap phep thu6c linh vpc tai nguyen nudrc; kien town, sap xep ca cau 
to chirc b6 may ben trong cua cac ca quan hanh chinh va kien toan, sap xep cac 
don vi sir nghiep theo De an dirge duyet; dien chinh, bo sung bien the cho cac 
ca quan hanh chinh nhapuerc,hoac so luting ngtr6i 	 six trong cac don vi s 
nghiep cong lap trong tong so Nen ,che da duac H6i dong nhan dan tinh quyet 
nghi giao UBND tinh thgc hien; trien khai cac chinh sach, che d6 da dirge H6i 
&Ong nhan dan tinh thong qua...; 

d) Cac not dung cap thiet khac theo tinh hinh thgc te. 

4. UBND tinh phan cap, ity quyen cho UBND cap huy'en guy& dinh hoac 
thgc hien mot so nhiem vu quan 13"/ nha mac thu6c nganh, linh vgc teen dia ban 
quan ly phi' hop vai quy dinh cua phap luat va dieu kien, kha Wang cua UBND 
cap huyen. 

Dieu 4. Trach nhiem, phm vi giai quyet cong viec cua Chu tich UBND 
tinh 

1. Chu tich UBND tinh la nguen dung ddu UBND tinh giai guy& cong viec 
theo nhiem vu, quyen han &roc quy dinh tai Dieu 22 Ludt To chgc chinh quyen 
dia phuang nam 2015, Khoan 3, Dieu 3 Quy the nay va nhiing van de khac ma 
phap luast quy dinh thu6c tham quyen cua Chu tich UBND tinh. 

2. Tr-pc tiep hoac phan ding cac Ph6 Chu tich UBND tinh va cac Uy vien 
UBND tinh thay mat Chu tich UBND tinh xir 13'T cong viec; Theo yeu cau cong 
viec hoac xet thay can thiet, ChU tich UBND tinh se true tiep chi dao giai quyet 
cong viec da phan cong cho cac Ph6 Chu tich UBND tinh hoac diet' chinh viec 
phan cong nhiem vu giira cac Pho Chu tich UBND tinh va cac thanh vien 
UBND tinh. 
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3. Trong truong hop xet thay can thiet, Chia tich UBND tinh trgc tiep chi 
dao xir ly cong viec thu8c tham quyen cUa Thu truong co quan, don vi, Chia tich 
UBND cap huyen va chiu trach nhiem ye ket qua chi dao xir 

4. Quyet dinh thanh lap cac to chirc phOi,  hgp lien nganh 	to van, tham 
muu giup Chu tich UBND tinh chi dao giai quyet doi voi mot so van de phirc tap, 
quan trong lien quan den nhieu nganh, nhieu dia phuang va phai xir 1T trong thei 
gian dai. 

5. Xem xet uST quyen cho Thu truong co quan, dan vi thirc hien mot so 
nhiem vu thuOc tham quyen cua Chti tich UBND tinh; uy quyen cho ngueci dimg 
dau co quan, don vi hoac Chanh Van phong UBND tinh chit tri lam viec voi lanh 
duo co quan, to chirc, ca nhan c6 lien quan de xir 15T tong hgp cac van de thuOc 
tham quyen cua UBND tinh, ChU tich UBND tinh ma cac co quan, don vi, dia 
phtrong con coy kien khac nhau, trinh UBND tinh, Chu tich UBND tinh quyet 
dinh. 

6. Chil tich UBND tinh uy quyen cho mot Pho Chu tich UBND tinh thay 
mat Chu tich UBND tinh chi dao, dieu hanh cong viec cua UBND 	Chu ,tinh khi Ch 
tich UBND tinh di,vang. Khi mot Pho 	tich UBND tinh di yang, Chu tich 
UBND tinh trirc tiep giai quyet hoac phan cong Ph6 Chu tich UBND tinh khac 
giai quyet cong viec thay Ph6 ChU tich UBND tinh di yang. Chanh Van phong 
UBND tinh thong bao kip thoi cac not dung uy quyen va ket qua cong viec da 
giai quyet cho Chu tich, Pho Chu tich UBND tinh di yang biet. 

Dieu 5. Trach nhiem, phm vi giai guy& cong viec cua Ph6 Chii tich 
UBND tinh 

1. M6i,Pho Chu tich UBND tinh dugc Chu tich UBND tinh phan cong phu 
trach mot so linh vgc cong tac chuyen mon cu the; chi do va theo doi hog Ong 
cua mot so co quan, don vi va UBND cap huyen. Cac Ph6 Chia tich UBND tinh 
dugc sir dung quyen han cua Chia tich UBND tinh, nhan danh Chu tich UBND 
tinh khi giai quyet cong viec thu8c linh vuc phan cong va chiu trach nhiem truck 
Chu tich UBND tinh va truoc phap luat. 

PhO Chu tich UBND tinh chiu trach nhiem ca nhan ye cong tac cua minh 
truck 1-18i &Ong nhan dan tinh, UBND tinh, Chu tich UBND tinh va tnxac phap 
luat; (tong thai, cimg cac thanh vien khac cuas UBND tinh chiu trach nhiem tap 
the ye hog gong cua UBND tinh truck H8i &mg nhan dan tinh va truov Chinh 
phU, Thu tuo.ng Chinh phU. 

2. Trong pham vi, linh virc dugc phan cong, Pho Chu tich UBND tinh c6 
nhiem vu va quyen han sau: 

a) Chi dao giai guy& xir ly cong viec da dugc Chu tich UBND tinh phan 
cong phu trach bao dam tinh chat ch6, dung phap luat va chiu trach nhiem Mx& 
Chu tich UBND tinh va truerc phap lug ve not dung da chi do giai quyet, neu c6 
Ich6 khan vuong mac thi kip thai bao cao xin y kien Chu tich UBND tinh. Trong 
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qua trinh chi dao giai guy& cong viec, kip tiled phat hien 6 xuat sda dOi nhang 
bat cap, vuong mac phat sinh. Chi dap don doc cac co quan, don vi thuOc UBND 
tinh xay dung va to chirc thvc hien cac chitin lugc, quy hoach, ke hoach, cac co 
che, chinh sach, de an phat trien nganh, linh vvc, dia phuang theo dUng throng 
18i chinh sach cua Dang va phap luat cua Nha nuorc, phi' hop vbi cac van ban chi 
dao cila cap ten va tinh hinh thvc to cua dia phuang, bao dam tinh kha thi, hieu 
qua cao; 

b) Chi dao, kiem tra cac co quan, don vi thuOc UBND tinh, UBND cap 
huyen thuc hien cac chn twang, chinh sach, phap luat nha nuoc va nhiem vu 
thuOc pham vi dugc phan cong phu trach; tam dinh chi viec thi hanh van ban va 
viec lam trai phap 114t, dOng the , xuat \Teri Chu tich UBND tinh bien phap xir 
ly theo quy dinh cua phap luOt; 

c) Nhan danh Chu tich UBND tinh chi dao, xir lY nhang van de phat sinh 
hang ngay thuOc pham vi minh phu trach;,nghien cal phat hien va de xuat nhling 
van de ve chinh sach can bo sung, sir' a doi thuOc linh vvc dugc phan cong, bao 
cap Chu tich UBND tinh xem xet, quyet dinh; 

d) Chap hanh sir chi dao va thirc hien nhang cong viec khaz do,  Chu tich 
UBND tinh giao; thay Chu' tich UBND tinh cac van ban thuOc tham quyen 
dm Chu tich UBND tinh trong pham vi cac link vvc, cong viec dugc phan cong. 

3. Trong pham vi quyen han dugc giao, cac Pho Chu tich UBND tinh chu 
dOng xir ly cong viec. Neu van de c6 lien quan den cac link vvc cong tac cua Ph6 
Chu tich UBND tinh khac phu trach thi chu dOng phoi hop de giai quyet. Truemg 
hop coy kien lchac nhau thi Ph6 CHI tich UBND tinh dang chU tri xir ly cong 
viec do bac, cao Chu tich UBND tinh guy& dinh. 

4. Trong chi dao dieu ,hanh, neu c6 van 6 lien,  quan hoc thuOc linh vvc 
Chu tich UBND tinh trvc tiep phu trach, nhang van de phat sinh ngoai ke hoach, 
nhang van de chua dugc quy dinh, cac Ph6 CHI tich UBND tinh chu &Ong de 
xuat, bao cao Chit tich UBND tinh quyet dinh. 

Ditu 6. Ph6 Chia filch Thu*ng trtrc 

1. Pho Chit tich Thuemg trvc do Chu tich f.13,  ban nhan dan tinh chi dinh 
trong so cac Pho Chu tich UBND tinh. 

, 2. Ph6 CHI tich Thuang trvc trvc tip phu trach mot so linh vvc cong tac cu 
the theo phan cong cua Chu tich UBND tinh. 

3. Pho Chu tich Thuemg trvc dugc Chit tich UBND tinh usf quyen giai quy& 
mot s6 cong viec cua Chu tich UBND tinh va nhan danh Chu tich UBND tinh 
Minh dao cong tac cua UBND tinh khi CHI tich UBND tinh di VAng. 

Dittu 7. Triak nhiem, pham vi va cach thtic giai quyet cong vies cila Uy 
viten UBND tinh 
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1. Thirc hien chirc nang, nhiem vg, quyen han theo quy dinh cUa phap luat; 
c6 trach nhiem tham gia giai quyet cac cong viec chung cUa tap the UBND tinh; 
ding tap the UBND quyet dinh cac van de thuOc tham quyen va trach nhiem cua 
UBND tinh. 

a) Chit dOng nghien ciru, tham muu, de xudt v6i UBND tinh, Chi" tich 
UBND tinh cac chu truong, chinh sach, ca che, van ban phap luat can thiet thuloc 
than]. quyen cua UBND tinh, Chu tich UBND tinh; 

b) Chit' trach nhiem ve toan bO not dung de an, du an, van ban do co quan 
minh chit tri chuan bi de trinh UBND tinh, Chu tich UBND tinh; not dung cac 
van ban, de an phai dugc thao Juan k9" va thong nhat trong tap the lanh dao don 
vi tru6c khi trinh UBND tinh, Chu tich UBND tinh. 

2. Cach thi c giai quyet cong viec 

a) Tham dg day du cac phien h9p UBND (tnremg hop yang mat phai dugc sir 
Tong 9 dm ngueri Chu tri cuOc h9p) va tra led day du cac Phial lay 9 kien thanh vion 
UBND tinh; 

b) Giai ,quyet cong viec cg the theo linh vgc phg trach va theo sir phan ding 
hoac u9 quyen cua UBND tinh, Chu tich UBND tinh va chiu trach nhiem ve not 
dung dugc phan cong, fly quyen; chuan bi va trinh bay cac not dung ma UBND 
tinh giao cho co quan chn tri soan thao tru6c Tinh lay va ElOi &rig nhan dan tinh; 

c) Phai c6 ke hoach di cong tac,dia phuang, co so., chi dao va theo 	boat 
Ong; c6 ke hoach tiep cong dan, doi thoai vai Nhan dan ye cac van de thuOc 
pham vi phu trach cua minh, thuOc pham vi cua UBND tinh neu dugc phan cong; 
thlreng xuyen kiem tra, huomg dan viec thi hanh chinh sach, phap that, viec thgc 
hien nhiem vg Ice hoach va cac quyet dinh cua Chinh phu, Thu tuOng Chinh 
cua cac 1)0, nganh Trung uong, cua Tinh lay, I-10i dOng nhan dan tinh, UBND tinh 
ve nganh, link vuc do minh phg trach; nam chac tinh hinh thgc to nham nang cao 
chat lugng va hieu qua cong tac; 

d) Khong dugc not va lam trai v6i cac quyet dinh cua UBND tinh, Chit tich 
UBND tinh. Truong hop coy kien khac voi,cac quyet dinh d6 thi van phai chap 
hanh nhung dugc trinh bay va bao lin 9 kien voi tap the UBND tinh, Chu tich 
UBND tinh ve van de d6. Neu vi pham thy theo tinh chat, mirc dO se kiern diem, 
lam rO trach nhiem truck tap the UBND tinh; 

d) Tham gia y kien,voi cac co quan, don vi khac clang cap va UBND cap 
huyen de xir 19 cac van de thuOc chi.rc nang, tham quyen. 

Di.e'u 8. Trial nhi01, pliqm vi va cach thtic giai quyet cong viec cua 
This truikng cac co• quan ngang 

1. Thgc hien nhiem vu, quyen han dugc giao theo quy dinh phap 1u4t; chiu 
trach nhiem ca nhan truck UBND tinh, Chu tich UBND tinh va phap luat ye toan 
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b9 cong viec thuc chirc nang, tham quy'en cua minh va nhang cong viec dugc uy 
quyen, ke ca khi da phan cong hoac fly nhiem cho cap ph6. 

2. Cach thirc giai quy6t cong viec 

a) Truc tiep giai quy6t cong viec thuc chic nang, nhi@n vu dugc phap luat 
quy dinh, cac nhiem vu dugc UBND tinh, Chu tich UBND tinh giao; khong dun 
day cong viec thuc chirc trach nhiOm vu, tham quyen cua minh len UBND tinh, 
Chu tich UBND tinh hoac cac co quan khac; khong giai guy& cac cong viec 
thuc tham quyen dm co quan khac. 

b) Giai quy6t nhting kien nghi cua cac to chirc, ca nhan thuc chic nang, tham 
quyen; trinh Chu tich UBND tinh nhang viec vugt tham quyen hoac nhang viec da 
phOi hgp \Teri cac co.  quan lien quan giai quyet nhung cony kien chua thong nhat; 

c) Tham gia de xuat y ki6n ve nhfing cong viec chung cua UBND tinh va 
thirc hiOn mot so ding viec cu the theo phan cong cua Chu tich UBND tinh va 
phan cap dm B9 truong, ThU twang co quan Trung uang quan 1ST chuyen nganh; 

d) Tham gia y ki6n,vai cac ca quan, don vi khac ding cap va UBND cap 
huy'9n xir 1ST cac van de thuc chic nang, tham quyen; 

d) Cac not dung, a an khi trinh UBND tinh phai dugc thao Juan k'S'T va 
thOng nhat cao trong tap the lanh ciao dan vi; 

e) Khi giai quyet cac cong viec, neu can thiet c6 the lay ST ki6n cac don vi 
lien quan va chiu trach nhi@n ye viec tham muu de xuat. 

3. Co trach nh*n chap hanh nghiem cac guy& dinh, chi dao cila cap teen. 
Trueng hop ch4m hoac khong thuc hien dugc phai kip tiled bao ca.() ro 1ST do. Khi 
c6 can cU cho thay quyet dinh do trai phap luat, thi phai bao cap ngay vdi nguati 
ra quy6t dinh. 

Di&I 9. Quan h? pheii hap cong tic ciia UBND tinh 

1. Gill* m6i lien he thuong xuyen 	Chinh phu, Thu tuong Chinh phu, cac 
b9, ban, nganh, cac ca quan c6 lien quan cua Trung uang, cac co quan cua Dang, 
H9i (fang nhan dan, Vien Kiemsat nhan dan, Tea an nhan dan, UST ban Mat tran 
To quoc V* Nam tinh va cac , chirc chinh tri - xa h9i cap tinh. 

, 2. Phi hgp chat the 	Thuemg trut H9i long nhan dan tinh trong viec 
chuan bi chuang trinh, not dung lam v* cua kST h9p H9i &rig nhan dan, cac bao 
cao, de an trinh HOi &Ong nhan dan tinh; giai quyet cac van de phat sinh trong 
qua trinh thuc hien nghi quyet cua H9i dong nhan dan tinh 17&' nh*n vu kinh to 

h9i, bao dam quoc phOng, an ninh cua dia phuang, xay dung chinh quyen, tai 
nguyen, moi trueng....; phoi hop voi H'9i dong nhan dan tinh trong viec khao sat, 
giani sat cac not dung lien quan de danh gia thirc thi cac Nghi quyet cua H9i 
d6ng nhan dan; nghien cdu giai quyet,  theo tham quyen cac kien nghi 	H9i 
dOng nhan dan tinh, cac Ban dm H9i &Ong nhan dan tinh; tra lei chat van dm dai 
bieu H9i dong nhan dan tinh. 
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3. Phi hap chat the voi Uy ban Mat tan TO quOc Viet Nam tinh va cac to 
chirc chinh tri - xa hOi cap tinh cham lo, bao ve quyen va lqi ich hop phap chinh 
clang cua Nhan dan, van dOng Nhan dan tham gia xay dung, ding co chinh quyen 
yang manh, tcr gide thuc hien cac chit truong, chinh sa.ch cua Dang, phap luat cita 
Nha nuac. 

UBND va cac thanh vien UBND tinh c6 	 ST 

to 
nhiem-  tao dieu kien ,de Uy 

ban Mat tan TO quoc Viet Nam tinh va cac to chirc chinh tri ,xa hOi cap tinh 
thvc hien giam sat, phan bin xa hOi theo quy dinh va giai,quyet va tra 	cac 

kien nghi 	Uy ban Mat tan TO quoc Viet Nam va cac to chirc chinh tri - xa 
hOi cap tinh. 

, 4. Phi hgp 	Vin Kim sat nhan dan, T6a. an nhan dan tinh trong viec 
dau tranh phong, chong tOi pham, cac hanh vi vi pham Hien phap va phap luat, 
gilt yang ky luat, kST cuang hanh chinh, tuyen truyen gido due phap 111'4; thgc 
hien cac muc tieu kinh to - xa hOi va cac chit truong, chinh sach cua Dang, phap 
luat cua Nha ntrac. 

Dieu 10. Quan he ding tic glum cac Thu trireeng cac co.  quan, don vi 

1. Thu truong cac co quan, don vi khi giai quy& cong viec thuOc tham 
quyen cua minh co lien quan den chirc nang, nhiem vu dm co quan, don vi khac 
phai phoi hop va lay Y kien dm Thu truong co quan, don vi do. 

Thu truong co quan, don vi dugc lay ST kien phai tra 16i bang van ban trong 
tiled han tir 05 den 10 ngay lam viec (tiny theo tinh chat cong viec) ice tir ngay nhan 
dugc van ban h6i y kien hoac theo died gian neu trong ban lay ST kien va chiu trach 
nhiem ve not dung tra 	neu sau thi han, cac co quan, don vi khong coy kien tra 
loi thi xem nhu dl mg Y va phai chiu trach nhiem ve not dung da dugc xin y kien. 

Neu dugc mei hop, Thit truong co quan, don vi phai tut tiep du hoac cir nguoi 
c6 dit tham quyen dix hop (neu usf quyen cho ngueri khac d-kx hop phai chiu trach 
nhiem ye nhting y kien phat Neu cUa ngtred dugc us/ quyen). 

2. Thu truong co quan, don vi dugc phan cong lam nhiem vu chit tri tham 
dinh, tham tra cac de an, .clg an, van ban phai chiu trach nhiem thvc hien cong 
viec dugc giao theo dung quy dinh phap 1114, bao dam chat lugng va &mg thoi 
han quy dinh. Truemg ,hop cac quan khong ph van ban tham gia kien kip 
thei, lam anh huang den chat lugng, tien dO trinh UBND tinh thi co quan chit tri 
c6 van ban bao cao UBND tinh cle xem xet trach nhiem hoac c6 hinh thdc xir lY 
thich hgp. 

3. DO'i vii nhfing van cle vugt tham quyen hoac trong pham vi tham quyen 
nhung khong du kha nang va dieu kien de giai quyet, Thu truong co quan, don vi 
chit tri phai chit cong lam viec voi Thu truong cac co quan, don vi co lien quan 
de de nghi phOi hap giai quyet hoac ph6i h9p hoan chinh hO so trinh UBND tinh, 
Chu tich UBND tinh xem xet guy& dinh. 
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Dieu 11. Quan he ding tac Oita Thu triromg cac co' quan, thin vi v(ri 
Chfi tich UBND cap huye.n. 

1. MU tru&ng cac ca quan, dan vi c6 trach nhiem giai guy& cac de nghi 
cila Chia tich UBND cap huyen theo tham quyen cua minh va phai tra lai bang 
van ban trong,thei gian khong qua 10 ngay lam viec, 	ngay nhan dugc van 
ban de nghi neu khong phai lay Sf kien cua cac ca quan khac, khong qua 20 ngay 
lam viec neu phai lay )'T kien cua cac ca quan khac ve not dung cac cong viec c6 
lien quan. Het thOi han do, neu chua nhan dugc van ban tra 	thi Chi" tich 
UBND cap huyen bao cao 	tich UBND tinh biet de,chi dao ca quan c6 trach 
nhiem giai quyet. Twang hgp giai quyet nhang van de phirc tap, ton Ong keo 
dai thi thOi gian giai quyet c6 the keo dai han nhung phai bao cao Chu tich 
UBND tinh. 

2. Khi Chu tich UBND cap huyen c6 yeu cau truc tip lam viec vOi Thu 
truang cac ca quan, clan vi ve cac cong viec can thiet lien quan den linh vuc quan 
1y chuyen nganh, can chuan bi 1(5,  ve not dung va giri tai lieu truoc. Thu tnx&rig 
cac ca quan, dan vi phai true tiep (hoac phan cong cap pho) lam viec yen Chu 
tich (hoac Pho Chu tich) UBND cap huyen. 

3. Thu trikmg cac ca quan, dan vi c6 trach nhiem chi dao, hixong dan, kiem 
tra UBND cap huyen, UBND cap xa thuc hien cac nhiem vu cong tac thu6c 
nganh, Finh vuc minh phu trach; quail ly chat che cac dan vi truc thu6c (long tai dia 
phuang. 

Chtro'ng III 

CHIANG TRINH CONG TAC CUA UBND TINH 

Dieu 12. Cac loci chtro'ng trinh cong tic 

1. Chuang trinh cong tac bao Om: Chuang trinh cong tac nam cUa UBND 
tinh; lich cong tac thang va tuan cua Chu tich va cac Pho Chu tich UBND tinh. 

a) Cac 6 an dugc dua vao chuang trinh cong the cua UBND tinh bao gam: 

Cac not dung neu tai khoan 1 Dieu 3 Quy che nay; 

Cac de an, not dung can bao cao xin )'7kie'n cua Tinh fly; 

Cac du than van ban quy pham phap luat; cac du an, van de lien ,quan den 
chink sach, ca che, chien lugc, quy hoach, 	hoach thu6c pham vi tham quyen 
quyet dinh cua H6i &rig nhan dan tinh do UBND tinh trinh; 

Cac du dad() van ban quy pham phap luat; cac du an, van a lien ,quan den 
chink sach, ca che, chien lugc, quy hoach, ke hoach thu6c pham vi tham quyen 
quye't dinh, phe duyet va ban hanh cua UBND tinh. 

b) Danh muc cac de an clang ky trinh UBND tinh phai dugc xay dung tren 
ca so: 
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Ludt, Nghi quy& cua Qu6c hOi, Phap lenh, Nghi quyet cua UY ban Thuemg 
vu Quoc h8i; Nghi dinh, Nghi guy& cUa Chinh phi", Quyet dinh, Chi thi cua Thit 
tugng Chinh phit; Quyet dinh, Thong to hung dan thi hanh cUa cac BO, co quan 
ngang BO, co quan thuOc Chinh phu va cac van ban quy dinh hien hanh; 

Sr lath dao cua Tinh uy, Ban Thuong vu Tinh Uy, Thugng trirc Tinh fry; thirc 
hien Nghi quyet cua HOi dOng nhan dan tinh; 

De xudt cua cac ca quan, don vi, UBND cap huyen va cac ca quan, to chirc 

2. Chuang trinh cong tac nam cua UBND tinh gam hai phan: Phan mot neu 
cac dinh hueeng, cac nhiem vu va cac giai phap lern cua UBND tinh ten tat ca cac 
linh vpc ding tac; phan hai la danh mpc cac de an trinh UBND tinh. 

a) Cac 6 an thu8c chtrang trinh cong tac nam phai xac dinh r8 cap quyet 
dinh (cu the co quan ban hanh), co quan chd tri chuan bi va tiled han trinh tong de 
an; 

b) Cac de an trong chuong trinh cong tac dugc trinh Chu tich, Pho Chu tich 
UBND tinh theo lush vtxc dugc phan cong php trach ho'ac cuOc h9p Chu tich, cac Pho 
Chit tich UBND tinh cho y kien truerc khi trinh UBND tinh; 

c) Theri han trinh th8ng qua cac 6 an, not dung trong chuang trinh cong tac 
nam duct dp kien theo tong quy, timg thong. 

3. Lich cong tac thong bao gam danh mpc cac de an trinh UBND ,tinh tai 
phien hop UBND tinh trong thong; cac cong viec, hoat dOng chi dao, dieu hanh 
cua UBND tinh. 

4. Lich cong tac tuan bao gOm cac hoat dOng cUa Chit tich, Pho ChU tich 
UBND tinh dugc xac dinh theo tirng ngay trong tuan. 

UBND tinh chi thao Juan va giai guy& nhtrng not dung,  cong viec có trong 

chuang trinh cong tac 	UBND (trir trugng hgp dOt xuat, cap bach do Chu tich 
UBND tinh guy& dinh). 

Dieu 13. 'Tinh tit xay dung Chtrung trinh cong tic cua UBND tinh 

1. Chuang trinh cong tac nam. 

a) Cham nhdt vao ngay 10 thong 10 hang nam, ThU trugng cac co quan tinh, 
Chit tich UBND cap huyen, Thu truck-1g ca quan, to chirc khac giai Van phong 
UBND tinh danh mpc nhang de an, dirt thao van ban can trinh UBND, Chit'  tich 
UBND tinh trong nam tai. Danh mpc phai the hien rO: Ten de an, van ban dp 
thao, co quan chit tri sop thao, cap quyet dinh (Ban Thugng vu Tinh try, HOi 
dOng nhan dan, UBND tinh, Chu tich UBND tinh), ca quan phai hgp soan thao, 
than han trinh, kern theo tom tat Ice hooch chuan bi xay dung de an; 

khk. 
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b) Van phong UBND tinh tong hop, xay dung du thao chtrang trinh cong 
tac nam cua UBND tinh, cham nhat vao ngay 15 thang 10 gUi lai cho cac co 
quan c6 lien quan de tham gia y kien; 

c) Trong thed hart 05 ngay lam viec, ke tix ngay nhan dugc du thao chuong 
trinh cong tac &la UBND tinh, cac co quan phai coy kien chinh thirc bang van 
ban giri Van phong UBND tinh (neu khOng tra led xem nhu dong )"/) de hoan 
chinh, trinh ChU tich UBND tinh xem xet, quyet dinh viec trinh UBND tinh 
thong qua tai phien hop thuang kST cuoi nam; 

d) Trong thed han khong qua 10 ngay lam viec, ke tix ngay UBND tinh 
thong qua chuong trinh cOng tac nam, Van phong UBND tinh trinh Chit tich 
UBND tinh quyet dinh viec ban hanh va gixi cac thanh vien UBND tinh, Thu 
trugng cac ca quan, to chirc c6 lien quan, Chu tich UBND cap huyen Net, thirc 
hien. 

2. Lich cOng tac thang. 

a) Hang thang, cac co quan can cir vao tien do chuAn bi cac de an, van ban 
du thao cid ghi trong chuong trinh nam, nhfing van de‘ton dung, van de phat sinh 
mai de xay dkmg chuong trinh thang sau. Van ban de nghi phai gui Van phong 
UBND tinh cham nhat vao ngay 20 thang trueic; 

b) Van phong UBND tinh tong hop, xay dung du thao chuong trinh cong 
tac thang cua UBND tinh, c6 phan theo cac linh vvc Chit tich va timg Ph6 Chit 
tich UBND tinh xir 1)'1, trinh Chu tich UBND tinh guy& dinh. Cham nhat la ngay 
25 hang thang, Van phong UBND tinh phai giri chuong trinh ding tac thang sau 
cho cac co quan lien quan biet, thirc hien. 

3. Lich cong tac tuan. 

a) Can cir Lich cOng tac thang va chi ciao cua ChU tich, cac Pho ChU tich 
UBND tinh, Van phong UBND tinh du thao Lich cong tac tuan cua Chit tich va 
cac Pho Chit'  tich UBND, trinh Chu tich UBND tinh guy& dinh va thOng bao cho 
cac co quan lien quan biet cham nhat vao sang thir sau tuan truck. 

b) Cac co quan, don vi khi c6 yeu cau lam ‘viec ved ChU tich ho4c Pho Chia 
tich UBND tinh de giai quyet cong viec trong tuan dang Ic)'r lich lam viec, phai c6 
van ban clang 1(51 voi Van phong UBND tinh, cham nhat vao thin nam tuan tnrerc. 

4. Van phong UBND tinh phai thugng xuyen ph& hap vai Van phong Tinh 
ity de xay dung Lich cong tac cua UBND tinh, cUa Chu tich va cac Pho Chu tich 
UBND tinh. 

5. Viec dieu chinh chuong trinh, Lich cong tac ctia UBND tinh do Chit tich 
UBND tinh quyet dinh ten co se( de nghi cua cac co quan, to chirc va yeu cau 
chi dao dieu hanh cua UBND tinh. 

Van phong UBND tinh la co quan quan ly chuong trinh, Lich cong tac cita 
UBND tinh, co trach nhiem tham muu cho UBND tinh trong viec xay dung, dieu 
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chinh va to elide, don doc thgc hien chuang trinh ding tic cua UBND tinh. Khi 
c6 six dieu chinh chuong trinh, Lich cong tic, Van phang UBND tinh phai thong 
bao kip thai cho cac thanh vien UBND tinh va Thu truing cac ca quan lien quan 
biet. 

Dieu 14. la hoach chuan bi the de an 

1. Can cir chuang trinh cong tic nam cua UBND tinh, Thu truing co quan 
chu tri de an to chirc lap ke hoach chuan bi doi vai timg de an, trong do xac dinh 
ro pham vi de an; cac cong viec can trien khai; co quan phoi hop; thai han trinh 
de an va giri ke hoach do den Van pilot-1g UBND tinh de theo dal, don doc thgc 
hien. 

Thai han giri ke hoach truck 10 ngay lam viec so veri thai gian clang V 
trong chuang trinh cong tic nam dugc ban hanh. 

2. D6i vOi cac dg thao van ban quy pham phap luat, viec lap de nghi xay 
dirng van ban quy pham phap luat thgc hien theo quy dinh tai LuSt Ban hanh van 
bap quy pham phap luat ngay 22 thing 6 nam 2015, Luat sira dOi, NI sung mot so 
dieu dm Lust Ban hanh van ban quy pham phap luat va cac van ban huang dan 
thi hanh. 

3. Twang hgp co quan chu tri xay dung a an mu6n thay d6i yeu cS.u, pham 
vi giai quyet van de dm de an hoac tiled han trinh thi phai bao cao va dugc six 
(tong ST dm Chu tich hoac Ph6 Chu tich UBND tinh phg trach linh vgc do. 

Dieu 15. Phan cong trach nhiem trong viec chuAn bi de an 

1. D6i vai cac de an la van ban quy pham phap luat, cac de an, bao ca.° lon 
(mang tinh chat quan trong, chU truong, co che) thu9c chuang trinh cong tic cua 
UBND tinh: 

a) Thu timing co quan chd tri chiu trach nhiem toan dien ve not dung va ha 
so trinh, chi." d9ng tien hanh day 	cac thu tuc lay kien va tiep thu kien cua 
cac co quan lien quan, ke ca y kien dia co quan dugc phan cong tham dinh; chiu 
trach nhiem giai trinh, tiep thu y kien cua ca quan tham dinh, y kien cua thanh 
vien UBND tinh de hoan chinh dg thao de an, van ban truck khi trinh; hoan chinh 
ho so, truc tiep lcy ter trinh va k tat vao dg thao van ban de trinh Chu tich UBND 
tinh hoac UBND tinh; 

b) Van phang UBND tinh theo doi trong su8t qua trinh xay dgng de an; 
thixong xuyen phOi hgp vai co quan chu tri, don doc, kiem tra qua trinh chuan bi 
de an, tham gia y kien de bao dam viec chuan bi de ,an dUng tien dO, 

doc 
trinh 

tg, thu tic, khach quan, dung chi dao dm cap c6 that-in quyen; don doc co quan 

tham dinh thuc hien nhiem vu; truc tiep,tham tra ve trinh tu, 	tuc trinh; giri 
Phieu lay y kien thanh vien UBND tinh ye cac de an trinh UBND tinh (neu co); 

c) Co quan dugc,phan cong tham dinh 	nguai tham gia trong suot qua 
trinh xay dung de an; to eh& viec tham dinh de an, van ban truac khi Thu truing 
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co quan chu tri chinh thirc 1c2 trinh Chu tich UBND tinh, UBND tinh. Thai gian 
tham dinh khong dugc vugt qua thai han cho phep; 

d) Thu truong cac co quan phi hop c6 trach nhiem cir ngtrai tham gia theo 
de nghi cua chi' de an. Nguai dai dien cila co quan phoi hop phai de cao trach 
nhiem tham gia xay dung de an va thuang xuyen bao cao, xin y kien Thu truong 
co quan trong qua trinh tham gia xay dung de an; 

d) De hoan chinh du thao 6 an, co. quan chit tri a an phai ldy y kien chinh 

thirc cua cac co quan 	quan barT hinh thirc to chirc hop hoac 	ho so xin 

kien. Van ban tiep thu, giai trinh kien tham gia 	cac co quan lien quan phai dugc 

dim vao ho so trinh; 

e) Doi vai viec chuan 1)1 cac du thao van ban quy pham phap luat, thU tuc 
chuan bi phai thuc hien theo quy dinh tai Ludt Ban hanh van ban quy pham phap 
luat ngay 22 thang 6 nam 2015, Ludt sira doi, bO sung mot so dial cita Luat Ban 
hanh van ban quy pham phap ludt va cac van ban huang dan thi hanh. 

2. D9i ved cac ding viec thuang xuyen khac (ngoai cac de an, cong viec neu 
tai khoan 1 Dieu nay): 

a) Cac co quan, don vi, UBND cap huyen, co quan, to chirc, ca,nhan chi 

trinh 	tich UBND tinh giai quyet cac cong viec dung pham vi, quyen han va 
trach nhiem cua ChU tich UBND tinh. Van ban, to trinh phai rei rang, kern theo ho 
so tai lieu lien quan (neu co). Viec giai trinh phai thuc hien dUng thu tuc phap ludt 
quy dinh; 

b) Van phong UBND tinh chu tri, phi hgp vo i cac co quan lien quan hoan 
chinh ho so, thii tuc va du thao van ban can ban hanh de trinh Chia tich, Pho ChU 
tich UBND tinh quyet dinh cac cong viec neu tai khoan 2 Dieu nay; 

Thu truong co quan có,  lien quan thuc tinh, khi dugc Van phong UBND 
tinh xin kien, phai tra 16i bang van ban neu ro dong 2, khong &mg 2 hay có 
kien khac ve cac not dung lien quan trong thai han tir 05 den 10 ngay lam viec, ke 
tir ngay nhdn dugc van ban h6i y kien hoac trong died han neu trong ban lay 2 kien 
(neu khong tra 16i xem nhu &Ong 2); neu dugc meyi hop phai truc ti'ep ho4c cix 
ngtred c6 du tham quyen du hop. 

c) Truang hap can thiet ChU tich, Pho Chu tich UBND tinh coy kien chi 
dao x11 1y truc tiep (khong phai ch6 phi6u trinh cua Van phong UBND tinh) thi 
Van ph6ng UBND tinh trien khai y kien chi dao den cac co quan, don vi, co quan 
lien quan de to chirc thuc hien; neu phat hien c6 van de chua phu h9p, vuong mac 
thi co trach nhiem bao cal) lai Chu tich, Ph6 Chit tich UBND tinh de xin y kien. 

Dieu 16. Theo &di, dinh gii ket qua thirc hien chtrung trinh cong tic 

1. Hang thang, sau thang va nam, cac co quan, don vi, UBND cap huyen ra 
sok, kiem tra viec thuc hien cac de an da ghi trong chuong trinh cong tac; thong 
bao veri Van phong UBND tinh tien do, ket qua xir ly cac de an, cong viec do co 
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quan minh chi" tri, cac de an, cong 
de 

con ton dong, hung xir 	theo; 

dOng tiled dieu chinh, bo sung cac de an, cong viec trong chuemg trinh cong tac 
died gian 

, 2. Van pheng UBND tinh tham muu UBND tinh thuong xuyen theo doi, 
kiem tra, don doe viec chuan bi cac de an dm cac co quan, (km vi, UBND cap 
huyri,va the co quan, to chirc khac; dinh kST sau thang va nam, bao cao UBND 
tinh ket qua vi& thuc hien chuang trinh cong tac cua UBND tinh. 

Chtrorng IV 

PHIEN HOP UBND TINH 

Dieu 17. Phien hop UBND tinh 

1. UBND tinh to chde h9p thuang kST m6i thang mot Ian trong khoang thei 
gian tir ngay 10 den ngay 15 cila thang. Trueng hgp can thiet to chire phien hop 
chuyen de hoae hgp de giai quyet cong viec phat sinh dOt xuat. 

2.,  UBND tinh h9p chuyen dehoac hop giai quyet cong vi& phat sinh 
ciOt xuat trong cac truang hgp sau day: 

a) Do Chii tich UBND tinh quye't dinh; 

b) Theo yeu cau cua Thu tuOng Chinh phi"; 

c) Theo yeu cau cila it nhat mot phan ba tong so thanh vien UBND tinh. 

3. Tr* tap phien hop UBND tinh. 

Phien h9p UBND chi dugc tin hanh khi có it nhat hai phan ba tong so 
thanh vien UBND tinh tham du. 

4. Chit tich UBND tinh chu tea phien hgp UBND tinh. Khi Chu tich vang mat, 
PhO Chit tich Thuemg trgc thay Chu tich chn t9a phien h9p. 

5. Chill tich, cac PhO Chu tich UBND tinh chu tri viec thao Juan timg a an 
trinh UBND tinh, theo linh vuc dugc phan cong. 

Dieu 18. (Ding tic chuAn bi phien hop UBND tinh 

1. Chu tich UBND tinh quy6t dinh cg the ngay h9p, lchach mod va chuang 
trinh, nOi dung phien h9p. 

2. Van phong UBND tinh có nhina vg: 

a) Kim tra ding hgp cac ho so, de an trinh ra phien h9p, 

b) Chuan bi chuang,trinh nghi sir phien h9p, du kin thanh phan h9p trinh 
Chu tich UBND tinh quyet dinh; chuan bi cac dieu k*Iphge vu phien h9p; 

Cham nhat 07 ngay lam vi&, truck ngay phien hop bat dau, Van phOng 
UBND trinh Chu tich UBND tinh quyet dinh chinh thUc nOi dung, chuong trinh, 
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thbi gian,  hop, thanh phan tham 	phien h9p va thOng bao cho cac thanh vien 
UBND ve quyet dinh cila Chit tich UBND tinh ve cac van de tren. 

c) Don &lc Thil truang co quan c6 de an trinh trong phien hop giri hO so de 
an va cac van ban lien quan; cham nhat 05 ngay lam viec, tnxac ngay phien hop 
bat dau, chu de,  an phai 	tai lieu da dugc 	tich UBND xem xet va cho trinh 
ra phien hop den Van ph6ng UBND tinh. SO luting tai lieu trinh UBND xem xet 
tai phien h9p do Chanh Van phbng UBND tinh quy dinh. 

d) Van phong UBND tinh c6 trach nhiem giri giay mbi va tai lieu hop den 
cac thanh vien UBND tinh va dai bieu &roc tnoi h9p, cham nhat la 03 ngay lam 
viec truck ngay hop (trir truang hop hop de giai guy& cong viec phat sinh dOt 
xuat), 

d) Trubng hop thay d6i ngay h9p, Van ph6ng UBND tinh thong bao cho 
thanh vien UBND tinh va cac dai bieu dugc mad hop it nhat 01 ngay, trugc ngay 
h9p da thong bao. 

Dieu 19. Thanh phAn thy phien hop UBND tinh 

1. Uy vien UBND tinh (co the Uy nhiem cap ph6 cua minh du hop thay khi 
&roc Chu tich UBND tinh &Ong y va phai chiu trach nhiem v8 y kien cita ngubi 
minh Uy nhiem phat bieu trong phi8n hop. Ngubi dux h9p thay &roc phat bieu 
kien, nhung khong c6 quyen bieu quyet). 

2. UBND tinh moi dai dien Thubng trgc HOi dOng nhan dan tinh dux tat ca 
cac phien h9p cUa UBND tinh. 

, 3. UBND tinh mbi Truang Doan dai bieu Qu6c hOi, Pho Truang Doan dai 
bieu Quoc hOi, Chu tich UST ban Mat tran To quoc Viet Nam, ngubi dung dau to 
chi:re chinh tri - xa hOi cap tinh, Chanh an Toa an nhan dan tinh,,Vien trubng 
Vin Kiem sat nhan dan tinh; Thu truerng co quan; ChU tich HOi &Ong nhan dan 
va Chu tich UBND cap huyen; dai dien cac Ban cila HOi dung nhan dan tinh, 
Van phong Doan Dai bieu Quoc hOi va HOi &rig nhan dan tinh va mot so dai 
bieu khac du hop khi thao Juan ve nhting van de c6 lien quan. 

4. Cac clai bieu dugc mai dux phien h9p UBND tinh phai di,r dung thanh 
phan. Trubng hop Thu truang di cong tac yang thic6 the fly nhiem cap pho cua 
minh dux hop thay neu dugc Chia tich UBND tinh &Ong trugc va phai chiu trach 
nhiem ve y kien ctia ngubi minh uy nhiem phat bieu trong phien h9p. 

5. Dal bieu khOng phai la ,thanh vien UBND tinh dugc phat Neu kien 
nhung khong có quyen bieu quyet. 

Dieu 20. Trinh tu• phien hop UBND tinh 

Phien h9p UBND tinh dugc tien hanh theo trinh tux sau: 

, 1. Chanh Van phong UBND tinh bao cao,s6' thanh vien UBND tinh c6 mat, 
yang mat, nhang ngubi du.  hop thay va dai 'Dieu tham du; thong bao quyet dinh 
dm Chu tich UBND tinh ve chuang trinh phien h9p. 
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2. Chu tga dieu khien phien hop. 

3. UBND tinh thao luan timg van de theo trinh tu: 

, a) Thu truang co cluan,chu tri de an trinh bay torn tat (khong dgc toan van) 
dean, neu Hi nhung van de can xin y kien UBND tinh. Neu van de can xin Y 
kien da dugc thuyet minh fa trong to trinh thi khong phai trinh bay them; 

b) Cac thanh vien UBND tinh phat bieu y kien, not Hi tan thanh hay khOng 
tan thanh nOi dung nao trong de an. Cac dai bieu dugc mlari du hop phat bieu 
danh gia, nhan xet ve de an; 

c) Thil tnrang co quan chit tri de an phat bieu y kien tiep thu vas giai trinh 
nhling diem chua nhat tri, nhfing cau hoi cita cac thanh vien UBND tinh vas cac 
dai bleu du hop; 

, d) Chit tich hoac PhO,Chit tich UBND tinh chU tri thao luan de an ket luan 
vas lay bieu quyet. Cac quyet dinh cUa UBND tinh phai &pc qua nira so thanh vial 
UBND tinh bieu quyet tan thanh; 

d) Neu thay van de thao luan chua ro, chili tga de nghi UBND tinh chua 
thOng qua de an vas yeu cau chuan bi them. 

4. Chia t9a phien h9p ket Juan phien hop UBND tinh. 

5. Rieng trinh to phien hop UBND tinh xem xet, thong qua du thao quyet 
Binh quy pham phap luat dm UBND tinh thuc hien theo quy dinh tai Dieu 132 
Luat Ban hanh van ban quy pham phap luat nam 2015. 

Dieu 21. Bien ban phien hop UBND tinh 

1. Chanh Van phong UBND tinh to chirc viec ghi bien ban, ghi am phien 
hop dm UBND tinh. Bien ban phai ghi day du not dung cac y kien phat lieu va 
dien bien dm phien hop, Y kien ket luan cila chil t9a phien hop hoac ket qua bieu 
quyet. 

2. Sau mgi phien hop, chasm nit& 07 ngay lam viec, Chanh Van phemg 
UBND tinh co trach nhiem thong bao kip thai nhung quyet dinh, ket luan dia 
chit toa phien hop giri cac thanh vien UBND tinh; &Ong then, bdo cao Thueng 
tux Tinh ily, Thlreyng true 1-10i &mg nhan dan tinh.,Khi can thiet, thong bao cho 
cac nganh, cac cap, cac to chuc, chinh tri - xd hOi cap tinh ve nhung van de có lien 
quan. 

Dieu 22. TO chtrc cac buOi hop, lam viec cilia Chili tich, Ph® Chii tich 
UBND tinh de xir 1y cong viec thuimg xuyen 

1. 1-19p xir b'T cong viec thuOng xuyen. 

a) Chu tich, Pho Chit tich UBND tinh CO chic hgp de xir lY cong viec 
thuong xuyen vas nhung cong viec phirc tap, cap bach, lien quan den nhieu 
nganh, nhieu linh vuc. 
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b) Viec to chirc cu8c h9p cua Chu tich, Pho Chu tich UBND tinh de xir 
cong viec thuong xuyen thgc hien theo quy dinh sau: 

, Van phong UBND tinh kien not dung, thanh phan, th&i gian va dia diem 
chirc h9p, phan cong cac co quan lien quan chuan bi cac not dung trinh bay tai 

cuOc h9p trinh Chir tich hoac Pho Chu tich UBND tinh (tru&ng hgp dugc Chia 
tich fry quyen) quyet dinh. 

Khi dugc six dong y cUa Chu tich hoac Ph6 Chu tich UBND tinh dugc Chu 
tich UBND tinh fry quyen, Van phong UBND tinh c6 trach nhiem: Girl gyay mei 
clung tai lieu hgp den cac thanh phan dugc mei thong qua he thong phan,mem 
quan 13'T van phong din tar& ngay h9p it nhat 02 ngay; chuan bi dia diem va 
cac dieu kien phvc vv, bao dam an toan cho cuOc h9p; ghi bien ban cuOc h9p (khi 
can thiet c6 the ghi am); sau cuOc h9p, cham nhat 03 ngay lam viec phai ra thong 
bac, ket Juan cfra Chu tich, Pho Chir tich UBND tinh. 

Co quan dugc phan cong chuan bi not dung hgp c6 trach nhiem: Chuan bi 
kip that dAy du tai lieu hop theo thong bao dia. Van phong UBND tinh; chuan bi 

kien giai trinh ve cac van de lien quan den not dung hop; sau cuOc h9p hoan 
chinh lai cac van ban theo not dung Thong bao ket Juan cua Chu tich, Ph6 Chu 
tich UBND tinh. 

Co quan, to chirc, ca nhan dugc meri h9p, c6 trach,  nhiem tham du dung 
thanh phan va phat bieu kien dung trgng tam ve'nhang van de lien quan. 

Chu tich, PhO Chit tich UBND tinh dieu hanh cuOc h9p thao Juan xir ly, giai 
quyet dirt diem tirng van de, cong viec. 

Tai cuOc h9p, nguei dugc phan cong bao cao chi trinh bay torn tat bao cao 
va nhfing van de can thao luan. 

2. Hop giao ban hang tu'an Oita ChU tich, cac Ph6 Chu tich UBND tinh va 
Chanh Van phong UBND tinh. 

a) Hang tuan cac Pho Chu tich UBND tinh tong hgp tinh hinh cong viec 
minh phv trach bao ca.() Chu tich UBND tinh tai cuOc h9p giao ban dm Chit tich 
va cac Ph6 Chu tich UBND tinh. Ngoai ra, not dung cuOc hop giao ban con pm 
nhUng van de ma ChU tich, Ph6 Chu tich UBND tinh chua xir ly dugc qua ho so 
va Phieu trinh cua Van phong UBND tinh va cac van de khac do Chii tich 
UBND tinh guy& dinh ; 

b) Chu tich UBND tinh quy& dinh ngay h9p, not dung h9p. Trtrong Imp can 
thiet, c6 the mei ThU tru&ng co quan, don vi, dia plarang c6 lien quan ; 

c) Chu tich UBND tinh chu tri h9p giao ban. Khi Chu tich yang, Ph6 Chu 
tich Thubrig truc UBND tinh thay mat Chu tich UBND tinh chu tri h9p giao 
ban; 

d) Viec to chic cuOc h9p giao ban, thvy hien theo quy dinh tai khoan 1 Dieu 
nay. 
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3. Hop, lam viec \Teri Thu trugng cac co quan, dun vi, UBND cap huyen. 

a) 1\48i nam it nh'at mot lan, CHI tich UBND tinh h9p, lam viec vgi Thu 
truong cac ca quan, don vi, UBND cap huyen ye tinh hinh thvc hien chil truang, 
ke hoach phat trien kinh to - xa hOi va ngan sach cua tinh, six chap hanh chi dao, 
dieu hanh ctia UBND tinh, Chu tich UBND tinh va thvc hien Quy the lam viec 
cua UBND tinh; 

b) M8i quy it nhat mOt 	Chu tich, PhO Chu tich UBND tinh hop, lam 
viec v6i cac ca quan, don vi thuOc link vvc minh phv trach de kiem tra, nam tinh 
hinh, don doc thvc hien chuong trinh cong tac va chi dao nhang van de phat sinh 
dOt xuat; 

c) Khi can thiet, Chu tich UBND tinh trieu tap Thu taxiing ca quan, don vi, 
Chu tich UBND cap huyen h9p ban giai quyet cac van de lien quan den cac co 
quan, dia phuang do; 

d) Viec to chirc cac cuOc h9p, lam viec viii Thu tnfang ca quan, don vi, Chi" 
tich UBND cap huyen thvc hien theo quy dinh tai khoan 1 Dieu nay. 

4. Ngoai ra, tuY theo yeu cau chi dap dieu hanh, Chia tich, PhO ChU tich 
UBND tinh có cac cuOc h9p chuyen de khac. 

DiOu 23. TO chirc h9p cua cac 	quan, do'n vi va UBND cap huy4t; 
mai Chit tich, Pho Chu tich UBND tinh thy h9p va lam v* 

1. Thii truCmg cac ca quan, don vi thuOc UBND tinh, Chu tich UBND cap 
huyen co quyen quyet dinh to chirc cac cuOc hop, hOi nghi trong pham vi quan ly 
dm cap minh de thao luan ye cong tac chuyen mon ho4c tap huan nghiep vv. Tat 
ca cac cuOc h9p, hoi nghi phai thiet thvc va dugc to chirc ngan g9n, tiet kiem 
theo dung quy dinh. 

2. Cac co quan, don vi thuOc UBND tinh, UBND cap huyen khi to chtrc hoi 
nghi có nhu cau meri lanh dao cUa nhieu ,ca quan, don vi,  thuOc UBND tinh, 

UBND cap huyen, phai bao cao,xin kien va dugc six dOng cua Chit tich 
UBND tinh ye not dung, thanh phan, thed gian va dia diem to chirc hoi nghi. 

3. Cac ca quan, don vi thuOc UBND tinh, UBND cap huyen khi có nhu cau 
moi Chu tich, Pho ChU tich UBND tinh du ,h9p hoc lam viec phai co.  van ban 

Bang k 'y truck viii Van phong UBND tinh de phoi hop chuan bi not dung, be) tri 
lich lam viec va phan cong chuyen vien theo doi, phvc vv. Doi viii nhung van de 
cap bach, Chanh Van phong UBND tinh tryc tiep bao cao va chia dOng bo tri thOi 
gian de Chit tich, PhO ChU tich UBND tinh lam viec vai ca quan, don vi, 
kip thoi van de phat sinh. 

4. Thil truOng cac ca quan, don vi, Chit tich UBND cap huyen khong cir 
hoac iiy quyen cho chuyen vien bao cao, lam viec viii Chu tich hoac Pho Chu 
tich UBND tinh, ft.* true:mg hop dugc Chu tich, PhO ChU tich UBND tinh d8ng 3"/ 
hoac trieu tap dich danh. 
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Chuang V 

TRINH THU TUC TRINH GIAI QUYET CAC CONG VItC 
CUA CHU TICH, PHO CHU TICH UBND TINII 

Dieu 24. Cie loaf cong viec va cach fink giai quyet ciia Chii tich, Pho 

Chu tich UBND tinh 
1. Doi vai du thao cac van ban quy pham phap luat va cac de an, du an, 

bao cao thuc chuong trinh cong tac: Chu tich, Pho Chu tich UBND tinh xem 
xet giai quyet tren co so toan bo ho so, not dung trinh, du thao van ban dm Thu 
trizOng co quan chu tri, y kien dia co quan tham dinh, co quan lien quan va 
kien tham tra cua Van phong UBND tinh ve co so phap 1ST, quy trinh thuc 

the thirc trinh bay, cac chi dao xuyen suot ve not dung nay cila lanh dao tinh. 

2. D6i \Teri cac cong viec khac thuc tham quyen cua Chu tich, Pho Chia 
tich UBND tinh ngoai cac viec neu tren: 

a) Chii tich, PhO Chu tich UBND tinh xem xet giai quyet tren co so de xuat 
cua co quan, to chirc, ca nhan có yeu cau tren co so toan b0 ho so, not dung 
trinh, kien nghi va du thao van ban do Van phOng UBND tinh chu tri chuan bi; 

b) TruOng hop can thiet, Chu tich, Pho Chu tich UBND tinh chi dao true tiep 

hoc xix 1ST cong viec tren co sO ho,so, tai li8u trinh 	cac co quan, to chirc, ca 

nhan 	quan ma khong nhat thiet phai c6 Phieu trinh dm Van phong UBND 

tinh. 
3. Chu tich, Pho Chu tich UBND tinh chu tri h9p (ho4c fly quyen mot Thu 

trixOng cac co quan, don vi chu tri h9p va bao cao lai) de giai quyet nhang cong 

viec chua xir 1ST ngay dugc tren co so ho so trinh neu tai khoan 1, khoan 2 Dieu 

nay. 

, 4. Cac each thirc khac nhu: 	tich, PhO Chit tich UBND tinh lam viec truc 

tiep voi co quan, don vi, dia phuong, di,kiem tra tinh hinh va chi d4o tai co sO. 
Van phong UBND tinh phai kip tiled chuan bi van ban can thiet de trinh Chu tich, 
Pho Chia tich UBND tinh ban hanh trong cac trueng hop nay. 

5. Trong qua trinh xu IST cong viec, ChU tich, cac Pho Chu tich UBND tinh co 
trach nhie‘m thong bao cho nhau nhinig van de quan trong dugc minh giai quyet, 
van de lien quan den nganh, linh vuc dia Pho Chu tich UBND tinh khac phu trach. 

Dieu 25. Thii tuc girt Ging van, To' trinh giai quyet cong viec 

, 1. Cac 	tuc can thiet khi trinh UBND tinh, 	tich UBND tinh giai 

quyet cong viec: 

, a) Cong van, TO trinh 	UBND tinh, ChU tich UBND tinh de nghi giai 
quyet cong viec phai cc') not dung rO rang va diing tham quyen giai quyet 
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UBND tinh, Chu tich UBND tinh. Neu la van ban dm co quan, to chirc thi phai 
dugc Thu truang co quan k ten va &mg dau; 

b) DOi vOi cac de an neu tai diem a khoan 1 Dieu 12 Quy the nay, he) so 

trinh 

- TO trinh UBND tinh, ChU tich UBND tinh: Trong do thuyet minh ro not 
dung chinh cua de an, luan cir cua cac kien nghi, cac y kien khac nhau; trong 
truOng hgp tham muu UBND tinh, Chu tich UBND tinh nhieu phuong an thi Thu 
truong co quan trinh phai có chinh kien chop lua phuong an nao, ly giai tai sao 
do la phuong an ch9n. 

- Van ban dm co quan tham dinh de an theo quy dinh cua phap luat. 

- Bao cao giai trinh viec tier) thu y kien tham gia cua cac co quan co lien 
quan, ke ca )'T kien tham dinh. 

- Du thao van ban chinh, du thao van ban huerng d'an thi hanh (neu co) va 
phai co chit ky tat dm. Thu truang co quan chu tri soan thao vao du thao van ban 
cho UBND tinh, Chu tich UBND tinh 1(3"T. N8i,dung cac du thao phai ro rang, cu 
the de khi van ban chinh dugc thong qua, có the thuc hien dugc ngay. 

- Ke hoach to chirc thuc hien khi a an dugc thong qua, khi van ban dugc 
ban hanh. 

- Cac tai lieu can thiet khac. 

2. D8i voi cac co quan, to chirc khong thuc he thOng hanh chinh nha nu& 
thi thuc hien thii tuc giai cong van theo quy dinh hien hanh 	 cong 

tac 

luat ve  
tac van thu. Co quan, chirc mak ngoai có the thuc hien thil tuc giai cong van 
theo thong 

3. HO so trinh UBND tinh, Chu tich UBND tinh phai dugc Van,  phOng 
UBND tinh lap danh muc theo doi qua trinh VT va dugc hzu nil co he th8ng. 

Dieu 26. Van phong UBND tinh tiep nh4n va hoin chinh ho so' trinh 

1. Van phOng UBND tinh chi tiep nhan de trinh Chu tich, PhO Chu tich 
UBND tinh nhfing de an, cong viec thu8c pham vi, trach nhiem va tham quyen 
giai quyet cua UBND tinh, Chu tich, cac PhO Chia tich UBND tinh neu tai Dieu 3, 
Dieu 4, Dieu 5 va có cu thil tuc theo quy dinh tai Dieu 29 Quy the nay. 

2. DOi voi cac du an van ban quy pham phap luat, cac de an, bao cao lon 
thuc chuong trinh cong tac cUa UBND tinh. 

a) Cham nhat trong thai han 07 ngay lam viec ke tix khi nhan dugc day du 
ho so theo quy dinh, Van phong UBND tinh phai hoan chinh Phieu trinh, neu ro 
3°T kien tham dinh, trinh Chu tich, Pho Chu tich UBND tinh kern theo day du ho so 
de an, du thao van ban. sir kie'n thAm dinh th6 hien trong Phieu trinh, trong dO 
nhan xet ro ye co so phap ly, trinh tu, thu tuc chuan bi de an, van ban ke ca viec 
giai trinh tiep thu y kien cua co quan tham dinh va cac co quan lien quan, kien 
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nghi cg the cila Van phOng UBND tinh, 11 do va de xudt cach giai quyet. Cac 
kien nghi có the la: 

, 	nghi k1 ban hanh ngay hay khong k1 ban hanh (neu cong viec thu8c 
tham quyen Chu tich UBND tinh). 

Xin phep giri Phieu ldy y kien thanh vien UBND tinh d6i ved viec thuOc 
tham quyen UBND tinh khi ma dg thao da c6 sg thong nhat co ban giita co quan 
chu tri, co quan tham dinh va cac co quan lien quan. 

, 	nghi dua ra UBND tinh thao Juan tai phial hop neu dg thao con nhieu 1 
kien khac nhau gala co quan chu tri, co quan tham dinh va cac co quan lien quan. 

De nghi tra lai va giao co quan chu tri 13,6 sung them khi dg flak) chudn bi 
chua dg yeu cdu, sai quy trinh, khong &mg pham vi, khong dung tinh than chi 
dao cua cap teen va cUa. UBND tinh, ChU tich UBND tinh. 

b) Van phOng UBND tinh chin trach nhiem ve y kien thdm dinh cua minh, 
khOng trirc tiep sira chfra vao van ban co quan chu tri trinh; 

c) Khi ChU tich, PhO Chu tich UBND tinh c8 yeu cau thay d6i not dung du 
thao van ban da trinh thi Van phong UBND tinh chuyen h8 so cho co quan chu tri 
thirc hien va trinh lai. 

3. D8i vOi cac cong viec thugng xuyen khac (ngoai cac de an, cong viec neu 

a) Neu 116 so cong viec trinh khOng dUng thdm quyen giai quy6t, khong 
thu'Oc cong viec neu tai Dieu 4, Dieu 5 Quy che,nay thi tuy timg truemg hop cg 
the trong tiled gian khOng qua 02 ngay 	viec ke to ngay nhan dugc ho so trinh, 
Van phong UBND tinh tra lai not giai va neu ro 1/ do; hoac chuyen ho so den co 
quan c6 tham quyen giai quyet va thong bac cho nguii giai biet; 

b) Neu ho so cong viec trinh dung tham quyen giai quyet cUa UBND tinh, 
Chu tich , Pho Chu tich UBND tinh: 

DOi vgi cac trugng,hop da dugc cung cap 	116 so hoac not dung van de 
trinh da ro rang, khong can lay them 1 kien cac co quan lien quan ding co the xir 
11 dugc thi trong thai gian khong qua 05 ngay lam viec ke tir ngay nhan dugc 118 
so trinh, Van ,phong UBND tinh >Cu 11, c8 kien tham 	(kien nghi rO gong 
hoac khong &mg 1) de Chu tich, Pho Chu tich UBND tinh xem xet, quyet dinh. 

D8i 	cac twang hgp chua du 116 so: Van phong UBND tinh tham muu 
Chit tich UBND tinh tra ho so cham nhat trong 05 ngay lam viec. 

Neu thay van de CO tam Anil ,hugng 	cac cong viec c8 tinh chdt quan 
trong, phirc tap lien quan den co.  che, chinh sach hoac ky thuat chuyen nganh phai 
chuan bi them thi Van phong UBND tinh tham muu de Chu tich, Pho Chu -Lich 
UBND tinh giao cho co quan, don vi cua tinh chu tri chudn bi de trinh. 

teen). 
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c) D'Oi voi cac cong viec cap bach, can xix ly gap hoac nhang cong viec 
Chu 

tich, Ph6 Chu tich UBND tinh chi dao tut tiep, Van phOng UBND tinh chu dOng 
bac) cap va thgc hi8n theo sg chi dao cua ChU tich, Pho Chu tich UBND tinh 
trong that gian nhanh nhat; khong nhat thiet phai man theo trinh tg, thu tuc tren 

day. 
Di&I 27. Xir ly ho so• trinh va ban hanh van ban 

1. Chu tich, Pho ChU tich UBND tinh xix ly h6 so trinh va coy kien chinh 

thirc vao Phieu trinh giai quyet ding viec dm Van phong UBND tinh trong thai 

gian khong qua 02 ngay lam viec, ke tir ngay Van phong UBND tinh trinh. 

2. Khi xir 	so trinh, 	cac de an, cong viec ma Chu tich, Pho Chu 

tich UBND tinh thay can phai h9p ban truoc khi quyet dinh, Van ,pheng UBND 

tinh co trach nhi8rn phoi hap \Teri cac co quan lien quan chuan bi day dU nOi dung 
va to chirc de Chu tich, Pho Chu tich UBND tinh hop. 

Chu tich, Ph6 Chu tich UBND tinh c6 the uy quyen cho Chanh Van phong 
UBND tinh hoac mot thanh vien Ude cUa UBND tinh chu tri cac cuOc hop nay 
va bac) cao bang van ban ve ket qua cuOc h9p cho ChU tich, Pho Chti tich UBND 

tinh. 

3. D6i \Teri cac de an thuOc pham vi quyet nghi cua tap the UBND tinh quy 
dinh tai Luat TO chic chinh quyen dia phuong ngay 19 thang 6 nam 2015, Chi' 

Ph6 Chu tich UBND tinh xem xet nOi dung va tinh chat dm tong de an de 

quyet dinh: 

a) Dua ra thao luan tai phien h9p UBND tinh; 

b) Giao Van phong UBND tinh girt Phieu lay y kien thanh vien UBND tinh. 
Phieu lay y kien phai dugc giai ding toan bO ho so de an, van ban k8 ca van ban 
cua co quan tham dinh va y kien tham tra cua Van phong UBND tinh voi nOi 
dung nhu quy dinh tai diem a khoan 2 Dieu 26 Quy the nay. Co quan chit tri chiu 
trach nhiem giai trinh tiep thu y kien thanh vien UBND tinh. Neu da so thanh 
vien UBND tinh tan thanh thi: Co quan chu tri hoan chinh van ban de trinh Chu 
tich UBND tinh guy& dinh; neu chua duqc da so tan thanh thi phoi hop ved Van 
phong UBND tinh d8 trinh UBND tinh thao luan tai phien hop gan nhat. Truang 
hgp da soy kien cua thanh vien UBND tinh tan thanh nhung co quan cha tri de 
an thay c6 van de chua phu hgp thi ki8n nghi voi Chu tich UBND tinh; viec dua 
To UBND tinh thao luan lai se do Chu tich UBND tinh xem xet, quyet dinh, 

Thai han thanh vien UBND tinh tra led Phieu lay y kien khOng qua 05 ngay lam 

viec ke tir ngay nhan ducyc,  van ban lay kien. Thai gian co quan chU tri tiep thu giai 

trinh ket qua Phieu 	
kien thanh vien UBND tinh den khi trinh lai Chu tich UBND 

tinh trong thOi han khong qua 05 ngay lam viec, ke tix ngay nhan duqc y kien tra lei 

ciaa cac thanh vien UBND tinh. 

c) Yeu cau chu de an 1)6 sung them neu xet thay nOi dung de an chua dat 

yeu cau. 
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4. Can cir y kien thong nhdt,tai phien hop UBND tinh, chi dao 	tich 
hoac Pho Chu tich UBND tinh ve not dung de an, cong viec, Van phong UBND 
tinh c6 trach nhiem phoi hop voi co quan chn tri hoan chinh dux thao van ban de 
V ban hanh: 

a) Cac not dung thu9c thdm quyen guy& dinh cua UBND tinh, Chu tich 
UBND tinh thi phai dugc the hien thanh van ban do Chu tich, Pho Chu tich 
UBND tinh V; 

b) Trong tru6ng hgp can thiet 6 bao dam ding tac chi dap, dieu hanh, nhdt 
la ve mat hanh chinh, Chu tich UBND tinh va cac Ph6 Chu tich UBND tinh chi 
dao Chanh Van phong UBND tinh ky Thong bao truyen dat y kien cua Lanh dao 
UBND tinh de cac co quan lien quan biet, thirc hien. 

5. Cham nhdt 15 ngay lam viec,  dOi 	 Dieu cong viec neu tai khoan 1 pi 
24 Quy che nay; 10 ngay lam viec d8i ved cac cong viec neu tai,khoan 2 Dieu 24 
Quy che nay, ke khi nhdn dugc ho so 	ca quan trinh, neu chua c6 quyet 
dinh cuOi ding dm Chi" tich, Ph6 Chit tich UBND tinh thi Van phong UBND tinh 
xin y kien chi dao dm Chu tich, Pho Chu tich UBND tinh va ph ding van thong 
bao cho co quan, to chirc, ca nhan trinh biet ro ly do. 

6. Trong tiled han 02 ngay lam viec ke tix khi Chu tich, Pho Chu tick UBND 
tinh ky van ban hoac coy kien chi dao xir ly cong viec, Chanh Van phong UBND 
tinh thirc hien viec ban hanh va cong 1°8 van ban theo quy dinh cua phap luat. 

Chuang VI 

THU TUC TRINH, BAN HANH VAN BAN 

Ditu 28. Thii ttic girl van ban, trinh giai guy& cong viec 

1. Tdt ca cac Cong van,,  Totrinh 	UBND tinh, Chu tich, Pho Chu -Oh 
UBND tinh phai dugc vao So van thu cila Van phong UBND tinh. Truang hgp 
can b9, chuyen vien Van ph6ng UBND tinh nhan trvc tiep, phai chuyen lai cho 
b9 phan Van thu de lam thu tuc vao so. Viec phat, chuyen Cong van,,  T6 trinh 
phai c6 kien 	lanh dao Van phong UBND tinh truck khi chuyen den dia chi 

theo tham quyen. 

Van phong UBND tinh to chirc lap danh mvc van ban di, den theo dung quy 
dinh phap luat ve cong tac van thu, hru 

2. Cac Cong van, To trinh cua cac ca quan, don vi, UBND cap huyen, cac 
to chirc, chinh tri - xa hoi trinh UBND tinh, Chu tich, Pho Chu tich UBND tinh 
phai do cap tru6ng hoac Ay quyen cho cap Ph6 ky khi cap truang di yang va cap 
trueyng phai chiu trach nhiem toan b9 not dung tham muu de xuat d6. 

3. Tru6ng hgp not dung trinh c6 lien quan den chirc nang cua cac co quan 
khac, trong ho so trinh phai coy kien bang van ban dm cac co quan lien quan. 
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Neu da co ding van xin y kien nhung co.  quan lien quan chua tra loi, trong hO so 
trinh phai bao cao ro danh sach cac co quan chua coy kien. 

4. Cac COng van, Ti trinh, trinh giai quyet cong viec phai la ban chinh va 
chi giri mot ban den mot dia. chi c6 tham quyen 	Neu can giri den cac co 
quan c6 lien quan de bao cao hoac phoi hop thi chi ghi ten ca quan d6 o phan not 
nh4n van ban. 

5. Cac ca quan, to chirc khac khong thuec pham vi quan ly hanh chinh cua 
UBND tinh, thu tuc giri van ban den UBND tinh thvc hien theo quy dinh cua 
phap 14.t hien hanh ve cong tac van thu va cac quy dinh phap,luat khac c6 lien 

quan. 	tuc 	cong van oh co quan, to chirc nuov ngoai den UBND tinh co 
the thvc hien theo thong le quoc te. 

Dii‘u 29. Ho so trinh giai quyet cong viec 

H8 so trinh Chu tich, Pho Chu tich UBND tinh giai quyet cong viec gom 
c6: 

1. To trinh cua co quan trinh. 

2. Phieu trinh giai quyet cong viec (neu co) cua Van phong UBND tinh, 
trinh dich danh Chu tich hoac Pho Chu tich UBND tinh c6 tham quyen giai quyet 
cong viec (m6i Phial trinh chi giri trinh met lanh dao UBND). 

Trong Phi'eu trinh phai ghi ro nOi dung trinh, ten ca quan trinh; tom tat not 
dung trinh; y kien,cfla,cac co quan 	quan (Om nhung kien khac nhau) ve 
van de trinh; kien de xuat cua chuyen vien theo doi, y kien va chit 14,  cua lanh 
dao Van pheng UBND tinh. 

3. Dv did° van ban (co chic 14 tat dm Thu truong ca quan trinh) trinh 
UBND tinh, Chu tich UBND tinh V. 

4. Bao cao thArn dinh dm co quan chirc nang (neu co). 

5. ')?- kien cua cac co quan lien quan den van de trinh. 

6. Ban tong hop )'T kien va giai trinh ve nei dung dv thao van ban. 

7. Cac tai lieu khac c6 lien quan. 

Di4130. Quy dinh ve viec ky van ban 

1. Chil tich UBND tinh ky cac lo4f van ban thuOc th'Am quyen cua UBND 
tinh, cua Chu tich UBND tinh theo quy dinh cua phap 14t. 

2. Cac Pho Chu tich UBND tinh ky thay Chu tich UBND tinh cac loai van 
ban thuOc thAm quyen cua UBND tinh, cua Chu tich UBND tinh trong linh vvc 
dugc phan cong va theo chi dao cua Chu tich UBND tinh. 

3. uy vien UBND tinh, Thu trixong co quan, dun vi thuOc UBND tinh ngoai 
viec ky cac van ban thuOc tham quyen theo quy dinh cua phap luat con dugc thira 
ity quyen Chi" tich UBND tinh ky met so van ban hanh chinh khi &roc Chu tich 



25 

UBND tinh uy quyen. Viec Uy quyen phai bang van ban va c6 thoi,  hannhat 
dinh. Nguoi dugc ChU tich UBND tinh tiy quyen khOng dugc Uy quyen lai cho 
ngu6i kink V. 

4. Chanh Van phong UBND tinh ngoai viec ky cac van ban thu6c tham 
quyen theo quy dinh cua phap luat, dugc ky cac van ban sau: 

a) Van ban thong bao chU trucmg, y kien ket Juan cUa UBND tinh, cua Chu 
tich, Pho Chu tich UBND tinh tai cac phien hop UBND tinh, cu6c hop do Chil 
tich, Pho ChU tich UBND tinh chu tri; 

b) Van ban thong bao ket qua xir ly cac cong viec cu the dm Chd tich, Pho 
Chu tich UBND tinh de cac co.  quan lien quan biet va thuc hien; 

c) Cac van ban khac theo quy dinh cUa Chia tich UBND tinh. 

Dieu 31. Phat hanh, cong 136 cac van ban ciia UBND tinh, ChU tich 
UBND tinh 

1. Van phong UBND tinh chiu trach nhiem phat hanh cac van ban cua 
UBND tinh, Chu tich UBND tinh trong thai gian lchong qua 02 ngdy lam viec, 
ke tix ngdy van ban dugc 14; bao dam &mg dia chi, dung thil 

2.‘  Cac van ban ciaa UBND tinh, ChU tich UBND tinh ban hanh c6 lien quan 
truc tiep den,giai quyet quyen lgi va nghia 	cong dan phai dugc thong bao 
hoc niem yet cong khai tai tru s6 cac ca quan c6 lien quan giai quyet. 

3. Cac van ban quy pham phap luat cua UBND tinh phai clang COng bao dia 
plurcmg; kip thei cap nhat vao mang tin hoc cua UBND tinh, tren ca s6 dr lieu 
quOc gia ye phap luat va mpg tin hgc dien r6ng cua Chinh phu (trir van ban c6 
not dung thu6c danh mtjc bi mat Nha nu6c). 

4. Chanh Van phong UBND tinh to chic viec gin van ban ten mang tin hgc 
dien riong cua Chinh phu va cap nhat vac mpg tin hgc cUa UBND tinh; quan ly 
thong nhat va to chirc viec dang COng bao theo quy dinh. 

5. S6' Tu phap c6 trach nhiem clang tai toan van van ban quy pham phap luat 
cua UBND tinh tren ca s6 dix lieu quoc gia ye phap 1114. 

Dieu 32. Mein tra va xii1S,  van ban quy pham phi') ba4t 

Si Tu phap la dau moi giUp UBND tinh: 

1. Thuc hien cong tac to kiem tra van ban quy pham phap luat cUa UBND 
tinh; van ban c6 china quy pham phap luat nhung khong dugc ban hanh bang 
hinh thirc van ban quy pham phap luat cua UBND tinh, van ban c6 china quy 
pham phap luat hoac,c6 the thirc,va not dung nhu van ban quy pham phap luat do 
ca quan, nguoi c6 tham quyen cap tinh ban hanh. 

2. Kiem tra van ban quy pham phap luat cua H6i d6ng nhan dan, UBND cap 
huyen ban hanh va de xuat xir ly cac van ban trai phap luat theo quy dinh. 
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Dieu 33. Ra snit, he thong hoa van ban quy phm phapluP 

1. Thil,truang,cac ca quan, dan vi thuOc UBND tinh cha tri, phOi hgp voi 
Ban phap che 1-10i gong nhan dan va cac ca quan lien quan thirc hien ra sok, he 
thOng hoa van ban caa UBND, flOi (long nhan dan tinh c6 not dung thuOc chirc 
nang, nhiem vu quan ly nha nu6c cua ca quan minh. 

2. Ngubi dung d'au to chirc phap the hoac dan vi dugc giao thirc hien 
cong tac phap the o ca quan, dan vi thuOc UBND tinh chu tri, ph8i hop voi cac 
don vi c6 lien quan giap Thu truong ca quan, don vi thirc hien ra sok, he thong 
Ma van ban. 

3. Thil truerng cac ca quan cha tri soan thao van ban dm I-10i dOng nhan 
dan, UBND c6 trach nhiem chu tri, ph8i hop veri Ban phap che I-18i (long nhan 
dan, Giam doc Se, Tu phap va cac ca quan lien quan thirc hien ra soat, he thong 
h6a van ban. 

, 	4. Giam dOc Si,  Tu.  phap c6 trach nhiem don dOc,,hu6ng dan, tong hop 
ket qua ra sok, he thong hoa van ban chung 	I-10i gong nhan dan, UBND 
tinh. 

Chuang VII 

KIEM TRA VItC TRIEN KHAI THI HANH VAN BAN 

Dieu 34. Nguyen tic kiem tra 

1. Kiem tra phai dugc lien hanh thuongxuyen va c6 ke hoach., 	twang 
ca quan co tharn quyen kiem tra quyet dinh ke hoqch va hinh thirc kiem tra. 

2. Kiem tra phai bao dam dan chu, cong khai, dung phap luat, kh8ng gay 
phien ha va khong lam can tr6 den hoat dOng binh thuong cua dan vi dugc kiem 
tra. 

3. Qua trinh kiem,  tra phai lap Bien ban kiem tra; khi ket thac kiem tra phai 
co,  ket luan ro rang, neu phat hien c6 sai pham phai 	hoac de xuat cap c6 
tharn quyen xir 

Dieu 35. Pham vi kiem tra 

1. UBND tinh kiem tra viec thi hanh cac van ban cila QuOc hOi, UY ban 
Thtrong vu QuOc hOi, Chu tich mak, Chinh pha, Thu tieing Chinh phu, cac BO, 
ban, nganh Trung trang; 1-10i d6ng nhan dan tinh, UBND tinh, Chu tich UBND 
tinh trong boat dOng chi dao dieu hanh dm he thOng hanh chinh Nha nuarc o dia 
phurcrng. 

2. Cac ca quan, don vi thuOc UBND tinh kiem tra viec thi hanh cac van ban 
trong ph4m vi guar' lY nha nu6c thuOc link vvc, dia ban quan ly dm co quan 
minh. 
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Dieu 36. Phirceng thin kiem tra 

1. UBND tinh quyet dinh thanh lap Doan kiem tra trong truiyng hop d'ac 
biet. 

2. Chu tich UBND tinh quy& dinh thanh lap Doan kiem tra hoc phan ding 
thanh vien UBND tinh, Thu truang co quan chu tri kiem tra viec thi hanh cac 
van ban chi ciao dOi 	nhimg link virc, chuong trinh, di,r an cu the có nhieu not 
c9m; chAn chinh IcST luat, kST cuung hanh chinh va thgc thi cac quy dinh cUa phap 
luat. 

3. Chu tich, PhO Chu tich UBND tinh kiem tra thong qua lam viec trgc tiep 
\Tad cac ca quan, dun vi, H9i dOng nhan dan va UBND cap huyen. 

4. Van phong UBND tinh giUp UBND tinh, Chu tich UBND tinh kiem tra 
viec thi hanh cac van ban cua UBND tinh, Chia tich UBND tinh d6i vOi cac co 
quan, don vi thu9c UBND tinh, UBND cap huyen va to chtrc, ca nhan tai dia 
phuong. 

5. Thu truOng cac co quan, dun vi thu9c UBND tinh, Chu tich UBND cap 
huyen, kiem tra thuing xuyen, dinh IcS/ hoc d9t xuat viec thi hanh cac van ban 
trong pham vi quan 1ST cua co quan minh. 

Dieu 37. Bao cao ket qua kiem tra 

1. Khi ket thac kiem tra,,  ngueri cha tri viec kiem tra phai bao cao ket qua 
voi cap tren c6 tham quyen; neu phat hien có sai pham thi xir 1)'T theo tham quyen 
ho4c kien nghi cap c6 tham quyen xix 13% theo quy dinh cua phap luat. 

2. Dinh kST hang quy, cac co quan, don vi,  thu9c UBND tinh, UBND cap 

bao cao 	tich UBND tinh tinh hinh kiem tra viec thi hanh cac van ban 
thu9c linh vgc, dia ban quan 

3. Van phong UBND tinh tong hop chung, bao cao UBND tinh tinh hinh 
kiem tra viec thi hanh van ban tai phien hop thuOng lcy cua UBND tinh vao cuoi 
quy. 

Chuang VIII 
TIEP KHACH, DI CONG TAC 

Dieu 38. Chu tich, Pho CHI tich UBND tinh tiep khich trong ntro'c 

1. Chu tich, PhO Chu tich UBND tinh tier) xa giao, gap mat cac cloan 41 
Ichach den tham, lam viec tai dia phuong khi: 

, a) Chu tich, Pho Chu tich UBND tinh trvc tiep mei hoc theo chi ciao

cap ten; 
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b) Tiep khach theo de nghi dm Thu tru&ng cac co quan, don vi, Chu tich 
H8i dung nhan dan, Chu tich UBND cap huyen, nguaii dung dau cac co quan, 
chinh tri - xa hOi cap tinh; 

c) Tiep theo de nghi dm khach. 

, 2. ThU truang cac co quan, don vi, Chu tich UBND cap huyen, ngued dung
dau cac co quan, chinh tri - xa h8i cap tinh khi c6 nhu cau de nghi Chia tich, Pho 
Chu tich UBND tinh tiep khach phai co ding van de nghi giri den Chu tich, Pho 
Chu tich UBND tinh cham nhat 03 ngay lam viec, truck ngay dv kien tiep, cong 
van neu ro not dung, hinh thirc cuOc tiep, so lugng khach, thoi gian va dia diem 
tiep va kern theo cac ho so can thiet ve:,n8i ,dung, died gian, thanh phan, hog 
Ong dm khach tai dia ban tinh va cac de xuat, kien nghi. Co quan dill tri mei 
phai phoi hop vOi Van phong UBND tinh chuan bi not dung buoi tiep va to chirc 
buOi tiep dgt ket qua tot. 

3. Van phong UBND tinh c6 nhiem vu: 

a) Bao cao CHI tich, Pho CHI tich UBND tinh ve de nghi tiep khach dm cac 
co quan, don vi; yeu cau cUa cac doan khach den clang 14 lam viec dOt xuat; 
thong bao kip thei y kien cila Chi' tich hoac Ph6 Chii tich UBND tinh cho cac co 
quan lien quan biet, citing tiled dua vao chuong trinh cong tac tuan cila Chif tich, 
Pho CHI tich UBND, khi dugc au tich, Pho Chia tich UBND tinh d8ng ; 

b) Phi hgp \Ted cac co quan lien quan chua'n bi not dung cuOc,tiep. Trung 
hop can thiet, then chi 40 dm Chu tich, Ph6 ChU tich UBND tinh, de nghi cac co 
quan lien quan chuan bi mot so not dung cu the cila cu8c tiep; 

c) Mari cac co quan truyen hinh, bao chi dix de dua tin; 

d),  Phi hgp vOi co quan lien quan t6' chuc phpc vv va bao dam an toan cho 
cu(k -Op; to chirc trier' khai thvc hien cac cong viec can thief sau cu8c tiep. 

Ditu 39. Chit tich, Pho Chil tich UBND tinh tiep khich nu& ngoai 

1. Chu tich, Pho Chu tich UBND tinh tiep khach nu& ngodi, Om cac hinh 
thirc: tiep xa giao, tiep lam viec (chinh thirc hoac khong chinh thirc) theo giai 
th* dm cac co quan Trung trong, de nghi cila cac co quan, to chirc trong tinh va 
cac de nghi trvc tiep cila khach \Teri CHI tich, Pilo Chi' tich UBND tinh. 

2. Cac co quan, to chirc trong tinh khi c6 nhu calf de nghi Chu tich, Ph6 Chi' 
tich UBND tinh tiep cac doi tac nuoc ngoai cila co quan, to chuc minh, phai c6 
van ban de nghi neu rei not dung va hinh thirc cuOc tiep, thanh phan va tieu sir 
torn tat thanh vien trong doan, chuong trinh hog dOng dm khach tai dia phuong 
va cac van de lien quan khac. Cac de xuat va kien nghi, giri Chi' tich hoac PhO 
Chil tich UBND tinh it nhat 05 ngay lam viec, tithe ngay dux kien tiep. 

3. Van phong UBND tinh thgc hie'n nhi4n vv quy dinh tai khoan 3 Dieu 38 
Quy che nay. 
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4. Thu truang cac ca quan, to chdc trong tinh có ke hoach tiep khach nuot 
ngoai, tuy khong có nhu cau de nghi Chu tich, Pho Chu tich UBND tinh tiep, 
nhung phai bao cao bang van ban ve thanh phan khach, not dung va thei gian chr 
kien tiep, giri Chu tich UBND tinh, &rig thoi giri So Ngoai vv. 

5. So Ngogi vu có trach nhiem hugng clan cac co quan, to chirc trong tinh 
th?c hien ctIng throng loi doi ngoai cna Dang, Nha nuoc, bao dam yeu cau ve 
chinh tri, doi ngoai, nghi thirc va tap quay', phong tvc cila Viet Nam; phoi hop 
vOi Van phong UBND tinh chuan bi cac not dung lien quan; be) tri phuong tien di 
lai, not an, nghi, tang pham theo quy dinh hien hanh cua Chinh ph*. 

Dieu 40. Cht di) di cong tac 

, 1. Thanh vien UBND tinh hang thang phai danh thei gian di cong tac co.  so de 
kiem tra, nam tinh hinh trien lchai thvc hien cac chinh sach, phap luat cua Nha nu6c, 
cac quyet dinh, chi thi, cac van ban chi dao cua UBND tinh, Chu tich, Pho Chu tich 
UBND tinh; gap gO tiep xac, Fang nghe y lien, nguyen v9ng cua Nhan dan; nam tinh 
hinh o co s& de kip tiled chi dap va de xuat nhung giai phap ghlp dia phuong, co so 
lchac phvc khO khan. 

Thy not dung chuyen di cong tac to chirc hinh thdc di cong tac cho phu 
hop, bao dam thiet thuc va tiet kiem, có the bao truac hoac khong ban nix& cho 
co so. 

2. Thanh vien UBND tinh di cong tac co so phai co k'e hoach truac. Truamg 
hop di ding tac, lam viec voi cac dia phuong Ichac va cac BO, nganh Trung uong 
tren 02 ngay phai bac, cao Chu tich UBND tinh. 

3. Trong thoi gianOi dOng nhan dan tinh va UBND tinh hop, cac thanh 
vien UBND tinh, Thu truang cac co quan thuOc UBND tinh khong bo tri di cong 
tac, trix truerng hop dac bit duoc Chu tich UBND tinh &Ong 3%. 

4. Thanh vien UBND tinh, Thu trueyng co quan thuOc UBND tinh, Chia tich 
UBND cap huyen khi di cong tac nuac ngodi phai bao cao bang van ban va chi 
di khi dugc six dong 3'7 cna Chu tich UBND tinh. 

5. Cac thanh vien UBND tinh, Thu trugng co quan thuOc UBND tinh, Chu 
tich UBND cap huy'en di cong tac theo sv,  chi dao hoac Uy quyen dm Chit tich 
UBND tinh, khi ye phai kip thei bao cat, ket qua lam viec vati Chit tich hoac PhO 
Chu tich UBND phi trach linh vvc. 

6. Van phong UBND tinh có nhiem vv 

a) Xay dung chuong trinh, ke hoach di tham va lam viec tai cac don vi, co 
so trong dia phuong cita Chu tich, PhO Chu tich UBND tinh; thong bao cho cac 
don vi, co so va co quan, don vi lien quan biet ket qua cac cuOc tham va lam viec 
chinh thirc cua Chu tich hoac Pho Chu tich UBND; 

b) Giup Chu tich UBND tinh tong hgp, can dOi chuong trinh di cong tac cua 
cac thanh vien UBND tinh de bao dam hieu qua. 
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Chuang IX 
THANH TRA, GIAI QUYET KHIEU NAI, TO CAO 

VA TO CHIC TIEP CONG DAN 

Dieu 41. Trach nhqm cua Chu tich UBND tinh 

1. Chi' tich UBND tinh c6 trach nhiem chi dao giai quy& khieu nai, t'6 cap 
thu9c tham quyen theo quy dinh cua phap luat. 

2. Chi dao Thanh tra tinh, Chanh Van phong UBND tinh va Thu truang 
cac co quan, don vi thu9c UBND tinh, Chia tich UBND cap huyen phoi hop,thgc 
hien nghiem bac cong tac thanh tra, tiep cong dan va giai quyet khieu nai, to cao 
cua cOng dan. 

3. Chii tich ,UBND tinh chiu trach nhiem truac Chinh phia, Thu tizOng 
Chinh 	khi de,  xay ra tinh tang tham nhfing, lang phi, gay thiet hai 
nhang vu viec khieu 4., to cao ton d9ng keo dai, gay gat, &rig nguei, vuot cap 
thu9c pham vi quail 1T dia dia phuang minh. 

4. Chia tich UBND tinh c6 lich tiep cong dan theo quy dinh; phi hop chat 
the voi Thuang 

to 
Tinh 	Doan dai 'Dieu Quoc h9i, Thuang trgc H9i (long 

nhan dan tinh tO chirc tiep cong dan. Khi ban cong viec d9t xuat, Chu tich 
UBND tinh fly nhiem cho Pho Chu tich UBND tinh tiep cong dan thay, nhung 
phai bac dam thei gian tiep cong dan theo quy dinh phap luat. 

Dieu 42. Trach nhiem cfia thanh vien UBND tinh 

1. Trong pham vi chirc nang, quyen han cua minh, cac thanh vien UBND 
tinh c6 trach nhiem to chirc cong tac thanh tra viec thirc hien chink sach, phap 
luat, nhiem vu, chuong trinh, ice hoach cua cac cap, cac nganh, cac don vi; ket 
Juan va c6 quyet dinh giai quyet triet de cac vu viec khieu nai, to cao ngay tai co 

2. Giai quyet kip thOi, dung quy dinh dia phap luat nhang khieu nai, to cao 
thu9c tham quyen; tan trong Fang nghe y kien cua cOng dan de cai tien, nang cao 
hieu qua cong tac. 

3. T6 chirc tiep cong dan theo dUng quy dinh tai Luat Khieu nai, t'6 cao va 
cac quy dinh cua phap luat hien hanh. 

Dieu 43. Trach nhiem ciia Chanh Thanh tra tinh 

1. GiUp Chu tich UBND tinh to chirc, chi dao hoat dOng thanh tra, kiem tra, 
cong tac giai quyet khieu nai, to cao trong pham vi tham quyen cua Chi" tich 
UBND tinh. 

2. Giai quy& kip the* thanh tra, kiem tra, giai quy& khieu nai dung phap 
luat nhang khieu nai, to cao thu9c tham quyen hoac do Chii tich UBND tinh 
giao. 



31 

3. Khi phat hien quy6t dinh giai guy& khi6u nai cilia Thu tnxong co quan, 
dan vi,thu9c UBND tinh, Chia tich UBND cap huyn vi pham phap luat hoac có 
tinh rtiet md, phai yeu cau Thu throng co quan cid ban hanh quyet dinh do giai 
quyet lai ho4c bao cao Chil tich UBND tinh xem xet, quyet dinh. 

4. Trirc tiep thanh tra, ki'em tra, huoing dan, don di& cac co quan, don vi 
thuc UBND tinh, UBND cap huyen tien hanh cong tac thanh tra, giai quyet 
khieu nai, to cao, tiep cong dan theo quy dinh dm phap luat. 

5. Hang quy bao cao tai phien hop UBND v'e tinh hinh thanh tra, tiep cong 
dan cong, giai,quyet khieu nai, to cao dm cong dan trong dia phuang; ixu diem, 
nhang hail che, thieu sot trong cong tac thanh tra, to chirc tiep cong dan, giai 
quyet khieu nai, to cap cila cong dan, cac giai phap khac phuc, kien nghi bien 
phap xix 1Y. 

Dieu 44. Trach nhi@n dm Chanh Van phong UBND tinh 

1. Sap x6p, b8 tri lich tiep cong dan dm Chu tich, Pho ChU tich UBND tinh. 

2. Phi hop,v6i cac co quan chic nAng tham muu a Chu tich UBND tinh 
chi dao, giai quyet nhung khieu nai, to cao thuc tham quyen. 

3. Kim tra don dOc cac co quan, don vi thuc UBND tinh, UBND cap 
huyen trong viec thuc hien quyet dinh, chi thi, Y kien chi dao dm ,Chil tich 
UBND tinh trong linh vuc thanh tra, tiep cong dan va giai quyet khieu nai, to 
cao. 

4. Tip nhan, phan loai don thu kien nghi, phan anh, khi6u nai, to cao dm 
cong dan ph Chu tich UBND tinh. 

5. Tra led cho cac duong su có don, thu Ichi6u nai, to cao khi dugc Chu tich 
UBND tinh fly quyen. 

Dieu 45. TO chirc tiep cong din 

1. UBND tinh có dia diem tiep ding dan; b9 tri du can 1)0 co trinh dO, nang 
luc va su hieu biet ye phap 1u4t de lam nhi'em vg tiep cong dan. 

2. Van phOng UBND tinh chi' tri, phi hop vOi Chanh Thanh tra tinh va cac 
co quan có lien quan xay dung cac quy dinh, thil tpc ve tiep ding dan bao dam 
dung phap luat va phu hop \Ted tinh hinh dm dia phuong; to elide thuc hien tot 
viec tiep cong dan. 

Chtrceng X 
CONG TAC THONG TIN, BAO CAO 

Dieu 46. Tract' nhi'm thong tin, bao cao 

1. Trach nhi'em dm UBND tinh, Chu tich UBND tinh: 
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a) Dinh kST có bao cao ve tinh hinh kinh to - xa h9i, an ninh, quOc phong 
dia da phtrang va cac bao cao chuyen de, d9t xuat theo quy dinh cua Chinh 
phit, Thu Wong Chinh phu, cac B9, nganh Trung ixang va Quy the lam viec cua 

Tinh fly; 

b) Bao cao I-19i dong nhan dan tinh: 

- Bao cao cong tac 06 thang, hang nam cita UBND tinh. 

- Bao cao cong tac nhiem kST cua UBND tinh. 

- Bao,  cao 	UBND tinh ve: kinh to - xa h9i; thirc hien ngan sach nha 
nuoc, quyet toan ngan sach nha nuoc, 	dia phuang; cong tac phong,,chong 

tham nhung; thuc hanh tiet 	chong Fang,  phi; cong tac phong, chong ted 
pham va vi pham phap luat; viec giai quyetkhieu nai, to cao va kien nghi 
tri. 

- Bao cao so ket th‘rc hien cac Nghi quyet chuyen de theo de nghi cua 
Thuong trirc I-19i dOng nhan dan tinh. 

- Cac bao cao d9t xudt khac. 

c) Uy,quyen cho Chanh Van phong UBND tinh bao cao hang thang 
chi dao, diet' hanh cua UBND tinh, tinh hinh not bat trong thang giri Van phong 
Chinh phu, Thuemg trvc Tinh uy, Thtreyng truc Hoi dOng nhan dan, thanh vien 
UBND tinh, Thu tnxang ca quan, don vi thu9c UBND tinh, Chit tich UBND cap 
huyen. 

2. Trach nhirn cua Chanh Van phong UBND tinh: 

a) Chanh Van phong UBND tinh la ngtr6i phat ngon cua UBND tinh. TO 
chirc viec cung cap thong tin hang ngay va hang tuan ph-ix vu cho cong tac chi 
dao, diet' hanh va giai quyet cong viec thuemg xuyen cua Chit tich, Pito Chit tich 

go UBND tinh bao 	cac van de quan trong do cac ca quan, don vi thu9c UBND 
tinh, UBND cap huyen trinh Chit tich ,holac Pho Chit tich UBND tinh va cac 
thOng tin not bat trong tuan ye kinh to - xa hOi, an ninh, quoc phOng tai dia 

phtrang; 

b) Phi hgp,  trao d6i thong tin v&i Van phong Tinh 	tham du cac cu9c 
giao ban hang tuan gifra Chit tich UBND tinh voi Thu&rig trvc Tinh uy, Thuemg 
trt.,rc HOi &rig nhan dan tinh; 

c) Huemg an, theo doi, don dOc cac co quan, don 
to 

thu9c UBND tinh, 
UBND cap huyen thvc hien the d9 thong tin, bao cao va to chirc khai thac thOng 
tin khac phuc vu six chi dao, diet' hanh cua UBND va Chit'  tich UBND tinh; 

d) Ra sok, tham dinh cac bao cao dinh,kST (q4, 6 thang, nam, tong ket 
nhie'm ky); bao cao chuyen de; bao cao dotxuat duge quy dinh tai diem a khoan 
1 Dieu nay; 
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d) T6 chuc cap nNt vao mang tin hoc cua UBND tinh cac bao cao, thong 
tin ye tinh hinh kinh to - xa h6i, thong tin chi dao, diet' hanh, chuang trinh ding 
tac, cac hog d6ng thuang ngay cua UBND tinh theo yeu cau cua Chu tich 
UBND tinh; 

e) T6 chirc viec diem bao hang ngay giri Chu tich, Pho Chit tick UBND tinh; 
thOng bao y kien chi dao cua Chit tich, Pho Chit tich UBND tinh xir 12 cac van de 
bao chi neu de cac ca quan, 	phuang lien quan, theo doi kiem tra va bao cao Chit 
tich, Pho Chit tich UBND tinh ; 

g),  T6 chirc cung cap cho 	thanh vien UBND tinh c6 h6p thu dien ttx 
rieng de nh4n, giri thong tin, tai lieu, dan thu, giay mai hop, trao doi y kien ve 
cac cong viec c6 lien quan; trang bi cac phuang tien de phuc vu viec xir 12 cong 
viec, trao doi thong tin, hop qua mang may tinh. 

3. Trach nhiem cua Thu truang cac ca quan, dan vi thuOc UBND tinh va 
Chit tich UBND cap huyen. 

, a) CUng c6, tang cuang th6ng thong tin not b0, giUp lanh dao quan 
nam dugc tinh hinh, cong viec chti yeu dien ra hang ngay trong toan nganh, linh 
vt,rc, dia ban minh phu trach; 

b) Gixi Chu tich UBND tinh cac bao cao dinh 1c2 (thang, quy, 06 thang, 
nam), bao cao chuyen de, bao cao d6t xuat va bao cao hang tuan; trong truang 
hgp c6 van de phirc tap nay sinh thu6c trach nhiem cua cap nganh, dia phuang 
thi thit truung don vi phai th6ng tin bao cao ngay cho lanh dao UBND tinh (Chit 
tich UBND tinh, cac Ph6 Chit tich UBND tinh) biet, chi dao. 

Thai han giri bao cao dinh kST theo quy dinh d6i 	loai bap cao. 

Thai han giri cac bao cao chuyen de, bao cao d6t xudt, bao cao tudn do Chit 
tich, Pho Chu tich UBND tinh quy dinh hoac yeu cau. 

c) Chun bi cac bao cao cua UBND tinh trinh ca quan cap tren theo six phan 
cong cua Chu tich UBND tinh; 

d) Thuang xuyen trao d6i thong tin \Teri cac ca quan, dan vi khac va UBND 
cap huyen ye cac thong tin c6 lien quan. Thgc hien viec cung cap thong tin theo 
cite d6 va khi c6 yeu cau phoi figp cua ca quan khac; 

d) Van ban bao cao thuc hien hoac tra lai y kien chi dao cua UBND tinh, 
dm Chit'  tich, Pho Chti,tich UBND tinh phai ghi rO la bao cao, tra lai cho van ban 
nao phan trich yeu de thong tin dugc cap nh'g nhanh chong, chinh xac. 

4. Giam doc SO( Ke hoach va. D'au tu, ngodi cac nhiem vu quy dinh tai khoan 
3 Dieu nay, c6 trach ,nhiem xay dung va trinh tai phien hop thuang 1c2 cua 
UBND tinh bao cao ve tinh hinh thuc hien Ice hoach phat trien kinh to - xa h6i, 
an ninh - quoc phang hang thang, quy, 6 thang, ca. nam. 

5. Trach nhiem cua Thu truang cac ca quan thu6c Trung uang c6 don vi 
trix thu6c clang teen dia ban tinh: 
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a) Tao di.su kin thuan lgi trong phi hgp va thong tin ve' cong tac thuOc 
nganh, linh vuc dugc giao quan tai dia phuong den cac co quan, don vi, chinh 
quyen dia phuong va Nhan dan trong tinh; 

b) Giri cac bao cao v8 nganh, linh vuc minh quan 1ST tai dia phuong d8n 
UBND tinh, cac co quan, dan vi c6 lien quan tai dia phuong de biet thong tin va 
phOi hgp trong cong tac quan 

Dieu 47. Thong tin ve hot Ong cila 	quan hanh chinh nha ntrOv 
dia phuong cho Nhan dan 

1. Trach nhiesm cua Chu tich, Pho Chu tich UBND tinh: 

a) Thirc hi8n ch8 dO thong tin cho Nhan dan thong qua cac bao cao cua 
UBND truck 	dOng nhan dan tinh, Doan dal bieu QuOc hoi tinh; tra loi cac 
chat van, kien nghi cua cir tri, cua dai bleu Quoc hOi, dai bieu HOi dOng nhan dan 
tinh; tra loi ph6ng van cila ca quan thong tin dai chung; 

b) TO chirc hop boo, thuong xuyen thong tin cho cac ca quan thOng tin dai 
chung va Nhan dan ve tinh hinh hog dOng cua UBND tinh, Chu tich, Pho Chu 
tich UBND tinh va v'e cac the (18, chinh sach moi ban hanh, the van ban dm 
UBND, ChU tich UBND tinh ye vi8c thuc hi8n cac chu truong, chinh sach va 
phap lug cita Nha ntroc. 

2. Trach nhi8rn cua Chanh Van phong UBND tinh. 

a) Chuan bi not dung va tai He'll can thiet cho cac cuOc hop bao dinh kST cua 
Chu tich UBND tinh; 

b) La nguoi phat ng8n chinh thirc de cung cap thong tin cho cac ca quan 
thong tin dai chung v'e hog dOng cua UBND tinh, Chu tich, Ph6 Chu tich UBND 
tinh, ve tinh hinh kinh te - xa hOi, an ninh, quoc phong dm dia phuong theo quy 
dinh caa phap lug; 

c) TO chirc cong bo, phat hanh I-Ong rai cac van ban, cac quy dinh, chinh 
sach do UBND tinh, Chu tich UBND tinh ban hanh lien quan den quyen lgi va 
nghia vu cua cong dan o dia phuong; 

d) Chu tri, phi hgp,v6i Thu truang co quan, don vi thu8c UBND tinh, Chu 
tich UBND cap huye'n day manh ung dung tin hoc trong cong tac thong tin; cap 
nhat thong tin vao trang thong tin cua dia phuong ten mang Internet de dua tin, 
tuyen truyen, pho bi8n tinh hinh hog Ong cUa dia phuong ra ca ntrac va quOc te. 

3. Trach nhie‘m cila Thu truCmg cac ca quan, don vi thu8c UBND tinh, Chu 
tich UBND cap huy8n. 

a) Tao dieu kin thu4n lgi cho cac co quan thong tin dai chung tip can kip 
thiji ngutm thOng tin chinh xac ve cac six kien xay ra trong nganh, linh vvc, minh 
quan ly tai dia phuong; 
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b) Tra 16i phong van ciia ca quan thong tin dal chi:mg hoac theo yeu cau caa 
Chu tich UBND tinh; dua tin de ca quan thong tin dai chang clang bai, phat tin 
tuyen truyen cho ding tac cua co quan don vi; de nghi cai chinh nhfing not dung 
Bang, pilaf tin sai six that; 

c) Tang cu6ng quan ly cong tac thong tin, bao chi chuyen nganh; khOng de 
10 cac thong tin có not dung thuOc danh muc bi mat cila Nha mrac. 

Dieu 48. Truyen thong tin tren twig tin h9c 

1. Cac van ban sau day phai dugc clang teen mang tin h9c dien rOng cua 
UBND tinh. 

a) Van ban quy pham phap luat, van ban ca bit cua UBND, van ban caa 
Chti tich UBND a ban hanh (trir van ban co not dung thuOc bi mat nha nuonc 
theo quy dinh caa phap luat ve bi mat nha nuac); 

b) Cac van ban dm Nha nugc ve chinh sach, phap luat moi, cac du thao 
van ban do UBND, cac ca quan, don vi thuOc UBND tinh soan thao giri de lay Y 
kien, gop y hoan chinh not dung van ban; 

c) Cac van ban hanh chinh, cac bao cao, bieu mau va van ban khac dugc 
Chanh Van phong UBND tinh chi dinh. 

2. Van phong UBND tinh co trach nhikn khai thac va ph0 bin nhang thong 
tin tren mpg tin h9c dien rOng cua Chinh pha, cac van ban quy pham phap 
cac bao cao va cac th8ng tin lien quan khac de phvc vu có hiki qua cong tac dieu 
hanh cua Chinh phu va lanh dao UBND tinh. 

, 3. Cac co quan, don vi true thuOc UBND tinh phai thuc 	ch6 	trao 
dOi thong tin qua mang tin h9c dien Ong cua UBND tinh; thu6ng xuyen theo 
dai thong tin tren mpg tin h9c de kip th6i nhan van ban chi dao dieu hanh va 
cac thong tin do UBND tinh giri de kip th6i xi 1Y,  theo tham quyen quy dinh. 

TM. UY BAN NHAN DAN 
CHU TICHT 

Nguyb Thanh Ngcc 
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